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lOpin KoBTaHIoK,

e3ynbTaTh OoCnigXeHb CTaHy cy-
YaCHWX CUCTEM ENEKTPOHHOIO OOKY-
MeHToOoBiry B Ykpaini 6ynu agiicHe-
Hi NpauiBHMKaMK TaKUX YCTaHOB, AK:
= YkpoepxapxiB (3okpema, iagetbcs
npo po3pobKy NPOEKTY HOPMATUBHO-
npasoBoro akta — [opagky poboTu 3
ENEKTPOHHUMW OOKYMeHTaMu B fino-
BOMCTBI Ta X NiAroTOBKW A0 nepena-
BAHHA Ha apxiBHe 36epiraHHsa, gani —
Mopagok poBoTU 3 eNeKTPOHHUMU [0-
KYMEHTamu);

HIAXHU PO3BUTKY
CYYACHUX
CUCTEM
EJEKTPOHHOI'O
JOKYMEHTOOBITY

3acTynHMK OUpeKkTopa LleHTpEﬂbHDFD [epXaBHOro eneKTPoHHOro apxisy Ykpaidu

= VHOIAC][ (YkpailHCbKMA HAyKoBO-
AOCNIAHWIA IHCTUTYT apxiBHOI cnpasu Ta
OOKYMeHTO3HaBcTBa)';
=¢ LI[IEA VkpaiHu (LleHTpaneHuii gepxa-
HWA eNeKTPOHHWA apxie YKkpainum)®y
2010-2011 pokis;
=¢ 30Kpema aBTOpPOM CTaTTi®.
3a peaynsratamu X [OCHIAKeHL MOXHa
3pOBUTW BUCHOBOK, LLIO [JO OCHOBHMX LLIISIXIB
PO3BUTKY CyHacHWX CUCTEM eIeKTPOHHOIO
AOKYMeHTOOBIry 3 nornagy AOKYMEHTO3HaB-
CTBa Ta apXiBO3HABCTEA Hanexarb:
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1. YHOpMyBaHHSI pOGOTU 3 ENIeKTPOH-
HAMW OOKYMEHTaMW Ta OOKYMeHTamu B
eneKTPOHHIA chopmi B AiINOBOACTBI, Kepy-
I04UCh BUMOrammn HYUHHUX HOPMaTUBHO-
npaBoBWX akTiB B YKpaiHi;

2. CTBOpEeHHs1 cucTemu 06MiHY [OKY-
MEHTaMK 3 eNeKTPOHHUMM HOCISMK iHthop-
maLii (3okpema, enekTpoHHUMWN [OKYMEH-
Tamu) MiX nignpuemcTBamMu, opraHisaui-
AMK, yCTaHOBaMK (gani — ycTaHoBa), Ha
AKMX YNPOBaKEHI Pi3Hi CUCTEMUM eNneKTpo-
HHOrO JOKYMEHTOOOIrY;

3. YHOPMYBaHHA AOKYMEHTaLinHUX
npoueciB CTOCOBHO AOKYMEHTIB 3 eNeKT-
POHHUMW HocisMK iHopmadii, Wwo
NoB’A3aHi 3 ix onepaTMBHUM 36epiraHHAM,
niaroToBKOK A0 apxiBHOro s3bepiraHHs,
apxieHuM 36epiraHHAM B apxiBi yCTaHOBK
Ta NepefaBaHHAM Ha nocTiHe 36epiraHHs
B AepXaBHi apxiBHi ycTaHOBW, apxiBHi
BioQinu MiCbKWUX pag;

4. YHidpikauin cTBopeHHs, 06MiHY Ta
36epiraHHA JOKYMEHTIB 3 eNeKTPOHHUMM
HOCIAIMM iHChopMALLi.

Tox y nepuly Yyepry goknagHille o3Ha-
HOMWMOCA 3 NEPLUUM i3 3a3Ha4YeHNX BULLe
LWNSAXiB PO3BUTKY CUCTEM ENEeKTPOHHOrO
NOKYMeHTOoOoBiry B YKkpaiHi.

YHOPMYBAHHS POBOTH
3 EJEKTPOHHUMUA
NOKYMEHTAMMU

U JIOKYMEHTAMU

B EJEKTPOHHIN ®OPMI
B AIIOBOICTBI

Cy4acHi cMCTEMW ENEKTPOHHOIO AOKY-
MEHTOOBIrY, Lo NPOMOHYIOTLCH HA PUHKY
VKkpainu®, matoTe [OBONI LWWPOKI MOXIW-
BOCTI, siKi 3a6e3neyyroTb YCTaHOBW iHCTPY-
MeHTapiem ans asTomaTtusauii BineLocTi
[LOKYMEHTAL|AHMUX NPOLIECIB, HAAAI0Th CBOIM
KOPUCTYBa4am 3p03yMinun iHTepdeiic ona
opraHizauii po60Tu 3 €NeKTPOHHUMU JOKY-
MEHTaMW Ta OOKYMEHTaMW B e/IeKTPOHHIN

chopmi.

ENeKTPOHHMIA JOKYMEHT — [OKY-
MEHT, iH(hopMAaLlia B AKOMy 3aghikcoBaHa y
BUIAISl @NeKTPOHHIX JaHuX, BKIIOYawoYm
0608 A3K0BI PEKBI3NTH LOKYMEHTA.

Konu vigetscs npo AOKYMEHT B enek-
TPOHHIV chopmi, TO MaeTeCca Ha yBsasi f[o-
KYMEHT, LO CTBOPHETLCH HA KOMITHOTEDI
Yy OTPUMAaHUNA @IeKTPOHHOW [OLUTOM,
41 TO NEPEBELEHII B €EKTPOHHY (hopmy
LUIIXOM CKaHyBaHHS 3 TpaguuiiHoro na-
MepoBOro JOKYMEHTa TOLLO.

' KoetaHiok H0. C., Mapuenrko M. M. MNMopsaok opraHizadii eneKTpoHHOro AoKyMeHToo6iry i3 3actocy-

BaHHAM ENeKTPOHHOro LuuchpoBOro NiANUCY B opraHax BUkoHaB4oi Bnagw / Ykpaepxapxie, YHOIACL //
CxBaneHo HopMmaTWBHO-MeTOOMYHOI Komicieto Ykpaepsxapxisy sig 27.12.2011, npoTokon Ne 2. — 8 ¢. —
Pykonuc; Kosrantok KO. C., Nada O. B., MapueHko 1. M. MopAgok po6oTu 3 eneKTpoHHUMI JOKYMEHTaMM
y ninoeoAcTI Ta ix NiroToBKM 40 NepefaBaHHs Ha apxisHe 36epirantHs / Ykpaepxapxis, YHIOIACT // Cxsa-
neHo HopmaTMBHO-METOIM4HOK KoMiciets Ykpaepxapxisy Big 27.12.2011, npoTtokon Ne 2. — 85 ¢. — Py-
konuc; KoeTaHiok 0. C., MapyeHko M. M. Mepenik dopmaTtie gaHnx enekTpoHHUX JOKYMEHTIB NOCTIAHOTO i
Tpusanoro (noHag 10 poki) 36epiraHna / Yepaepxapxis, YHIOIACL //CxsaneHo HopmMaTMBHO-METOAUHHOIO
komicielo Yekpaepxapxisy Big 24.11.2011, npotokon Ne 1. — 18 c. — Pykonuc.

2 KograHiok K. C., 3a6eHbko KD, |. KOHUENUis nnaHyBaHHsA XXUTTEBOTO LIMKITY eNeKTPOHHUX AOKYMEeH-
TiB / Vkpoepxapxie, LIOEA Ykpainu: CxsaneHo HopmatvBHO-METOANYHOW KOMICIED YKpaepxapxisy sif
27.12.2011, npotokon Ne 2. — 60 c. — Pykonuc.

3 KoetaHiok HO. C. Pa6oTta ¢ 3NeKTPOHHbIMW JOKYMEHTaMu B AENonpousBoaCcTBe WU UX MOAroToBKa K
nepefaJe Ha apxuBHoOe xpaHeHve B YkpaunHe // KyxaT aiHansimel Macenenepi. Bonpockl fOKyMeHToo60-
pota. — Anmatsl, 2011, — Ne 12. - C. 65-74

¢ us., vanpuknag: JOK NMPO® 2.0 — cucTema 3neKTPOHHOTO AoKyMeHToo60poTa [ENeKTpoHHUIA pek-
cypcl. — Pexum poctyny: http://docprof.it.sitronics.com/site/index.php. — Haaga 3 ekpaHy; Megapolis. [o-
KyMeHTOOGir [ENeKTpoHHWIA pekcypc]. — Pesxxum goctyny: hitp://www.softline.ua/. — Haaea 3 expaHy; «AT-
nac [10K», cucTema eneKkTpoHHOro AiNoBOACTBa Ta A0KYMEHT00Giry [EnekTpoHHWA pekcypc]. — Pexum
poctyny: http://www.atlas.ua/ukr/asedo.html. — Hassa 3 ekpaHy.
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BukopucTaHHA KOXHOI i3 3a3Hade-
HUX eneKTPOHHUX (POPM LOKYMEHTIB fK
CNYyXB0BUX [OOKYMEHTIB BW3Ha4yaeTbCsH
creyiansHUM HOPMAaTWBHO-NMPaBOBUM aK-
TOM LLIOAO KOHKPETHOI cipepu QiANbLHOCTI.
Hanbinbly cknagHicTe 3 no3uuii apxiBHoi
cnpasun y nogansLliin poboTi 3 JOKYMEeH-
TaMmn B eNeKTPOHHIK hopMi BUKITMKATL
JOKYMEHTU MOCTIRHOrro Ta Tpueanoro (no-
Hap 10 pokiB) cTpokiB 36epiraHHs, ans
AKUX HOPMAaTWMBHO-NPABOBMMUW aKTaMu He
nepenba4eHo CTBOPEHHS NanepoBux npu-
MIPHUKIB.

FAKLO 0OHMM i3 060B'A3KOBUX PEKBI3U-
TiB €NEeKTPOHHOro JOKYMEHTA € eNeKTPOoH-
HUIA uudposuin nignuc, wo 3abesnedye
NiOTBEPAXKEHHS LiNiCHOCTI Ta aBTEHTMY-
HOCTi €NeKTPOHHOrO [OKYMEHTa, TO Ljinic-
HICTb 1 aBTEHTUHHICTb JOKYMEHTIB B enek-
TPOHHIA thopmi 3abesneqye aBTOMaTU30-
BaHa cUCTeMa, B AKiA BOHW CTBOPHOKOTLCS
Ta yHKUioHYyOTk. lNepeBipUTn cnpas-
XHICTb OTPUMAHOro BXIAHOrO JOKYMEHTa
B EMEKTPOHHIA hopMi MOXNUBO TiNbKK 3a
JOTUHHMMKM O3HAKAMM Takoro JOKyMeHTa.
[MoKW WO Le NUTaHHS 3anulIaeTbCcs HEeBU-
pilleHuM. 3ycunns AOKYMEHTO3HaBUiB ¢
apxiBicTiB 6ynu1 30cepekeHi Ha BUPILLEHH]
nuTaHs LWoao opradiszauii po6otn 3 enek-
TPOHHUMMK JOKYMEHTaMMU.

OpHak, He3Baxal4u Ha ue, daxis-
uAmmn 6yno 3pobneHo Takuii BUCHOBOK:
XofaHa i3 Ccy4HacHWX CUCTEM eNeKTPOHHO-
ro [OKyMeHToobiry He 3abeanedye CTBO-
PeHHA eNneKTPOHHUX AOKYMEHTIB 3rifHo
i3 3akoHoM Ykpaihu «lpo enekTpoHHi
OOKYMEHTU Ta ENeKTPOHHWIA OOKYMEHTO-
o6ir» Big 22 TpasHa 2003 poky Ne 851-1V
(gani — 3akoH Ne 851). IHakLe Kaxy4u,
He BCi 000B'A3KOBI PEKBIANTY € CKNanosu-
MU eNeKTPOHHUX JOKYMEHTIB y cuctemax
E/1IeKTPOHHOIO [OKYMEHTOOBIry, AK Ue BU-
marae crarts 5 3akoHy Ne 851. Harapae-
MO BM3HA4YeHHA «0B0B’A3KOBOrO PEKBI3UTY
€NeKTPOHHOIo AOKYMeHTa», WO MiCTUTLCA
g ctatTi 1 3akoHy Ne 851.

O60B’A3KOBUK PEKBISUTENEKTPOH-
HOro QOKymMeHtra — 000B'A3KOBI faHi B

ENeKTPOHHOMY [OKYMEHTI, 683 AKX BiH HE
Moxe ByTy NigCcTaBow A8 Horo o6niky w
HEe Matume HpUanYHOI CUITK.

3okpema, Ue BigbyBaETbCS BHACMIOOK
TOro, Lo Aedki JOKyMeHTaLiiHi npolecuy B
cucTemMax eneKkTPOHHOro [JOKYMEHTOOBIry
opraHizoBaHi, He 6epy4u [0 yBaru ocobnum-
BOCTi CTBOPEHHS eNIeKTPOHHMX ALOKYMEHTIB.
Tox igeTbca Npo Te, WO OCb, Hanpuknag,
peecTpauia eNneKTPOHHUX OOKYMEHTIB
3MIMCHIOETLCA 3riJHO 3 yCTaneHnm nopag-
KOM peecTpauii JOKYMEHTIB i3 naneposum
Hociem iHchopmauii. ToBTo peecTpauiiHnia
iHOeKC i gata peectpauii enekTPOHHOro
OOKyMeHTa, AKi € 000B'A3KOBUMUW pPEKBI-
3uTamuM, NPUCBOKIOTLCS MICNA CTBOPEHHA
BflaCHE ENEeKTPOHHOro AOKyMeHTa — Mic-
1A HAKNaAaHHS efIeKTPOHHOIo LMGPOBOro
nignucy.

BignosigHo go BUMor ctatTi 6 3ako-
Hy Ne 851, HaknagaHHAM €neKTPOHHOTo
YnghpoBOro nignncy 3aBepLuUyeThesi CTBO-
PEHHS1 eNeKTPOHHOro JoKymeHTa. lHakwe
KaXKy4M, AKLLO peecTpauis eneKTpPoHHO-
ro OOKYMEeHTa MNpOBOAMTLCA Nicna WMOro
CTBOPEHHS, TaKi 060B’A3KOBI PeKBI3UTH, AK
peecTpayinHui iHgeKkc i nata peectpadii
€NEeKTPOHHOr0 OKYMEHTa, He € CKNaoBu-
MW LbOro OKYMEHTa — Ha HWMX AK Ha faHi
He Haknafaeca eNeKTPOHHWWA UMhpoBUMiA
nignuc, SKUM NignMcaHo eneKkTPOHHWUIA O0-
KYMEHT.

Buxip i3 curyauii

FAK BMXiO i3 onucaHoi BULle cuTya-
LiT pO3POBHUKKN CUCTEM ENEKTPOHHOIO
AOKYMeHTOoObiry nponoHyTs HakKna-
AaTu Ha TaKi 060B’I3KOBI peKkBi3u-
TU iHWI eneKTpoHHi uudposi nignucu
Ta NOriyHo MOB’A3yBaTH iX 3 iHWKUMK
060B’I3KOBUMU PEKBi3uTamMu 3a fo-
NOMOroK CUCTEMWU eneKTPOHHOro Ao-
KyMeHTo06iry. 3assvyai ons uboro Bu-
KOPUCTOBYIOTE 6a3u OaHWUX. ENeKTpoHHI
AOKYMeHTI 3a Takol opradisauii gaHux y
CUCTEMi eIeKTPOHHOro JOKYMEHTOO0BIry
NPeLCTaBNeri oKkpewmuMi 3anucam 6asu
JaHux, a JOKYMEHTHWE (hoHL yeTaHoBy —
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ENEKTPOHHUM IHDOPMALIIHUM pecypcom
PEKBI3UTIB ENEKTPOHHIX [OKYMEHTIB.

Omxe, Ans BUpiLLEHHS 3a3Ha4yeHoi npo-

6nemMu MOXHa NiTK BOMA LUNAXaMu:

=& 3MiHUTKM HauioHanbHy cuctemy enek-
TPOHHOTO LMPPOBOro Nignucys;

=¢ Mif Yac opraxisauii poboTH 3 eNeKTPOoH-
HUMW OOKYMEHTaMWU 3MIHWUTKU OeskKi
OOKYMEHTALINHI npouecu, Wo MalTb
ycTaneHuii nopsgok ans JOKYMEHTIB i3
nanepoBUMK HOCIAMMK iHChopMmalLlii.

HAIIOHAJBHIN CUCTEMI
EJEKTPOHHOTO
DHUOPOBOTO NIANUCY
NOTPIBHI 3MIHU

3MiHa HauioHanbHOI cUCTEMKU enek-
TPOHHOrO LMGPOBOro nignucy nonarae
y BNPOBaAXKeHHi MiXkHapogHUX eneKkTpo-
HHUX UubpoBUX NigMNUCIE BIONOBIAHO A0
rapMoHi3oBaHux B YkpaiHi MiXXHapoaHux
cTtaHgapTie. Y CBOIO Yepry, Le mae 3abes-
NeYNTU POSLUMPEHHS MEX BUKOPUCTAHHS
VKPAIHCLKMX eNEKTPOHHNUX Lnchposux nig-
MACIB Yy MIDKHAPOAHOMY iHGhOPMAaLHOMY
npocTopi.
3ayBaXKUMO, HUHI BITYNSHSIHI €NEKTPOH-
Hi uMdposi nignucyw HeneriTUMHI Nosa
Mexkamu HaujoHanbHoi CMCTEMM eNeKTPOH-
HOroO uUndbpoBoro nignucy 4Yepes Te, WO
3a3HadeHa cuctema 6asyeTben Ha:
=t HerapMoHizosaHomy HauioHanbHomy
ctaHpapti ACTY 4145-2002 «lHdop-
MaLiiHi TexHonorii. KpuntorpadivHui
3axucT iHdopmadii. Lincbpoeuin nignuc,
LLIO FPYHTYETLCA Ha eNiNTUYHMX KPUBUIX.
DopmyBaHHs Ta NepesipaHHA» (gan —
ACTY 4145-2002);
= MiXkOepxasHux ctaHpaptax TOCT
34.310-95 «MHdbopmaumoHHas TexHo-
norus. MNpouegypa BbIpaboTKK U Npo-
BEPKW 3NEKTPOHHON UMPOBON Noanu-

cu Ha 6ase acMMMETPWUYHOrO KPWMTO-
rpathu4ecKoro anropuTMmas;

=0 [OCT 34.311-95 «MHdopmaumnoHHas
TexHonoruda. Kpuntorpadw4yeckas 3a-
Lwuta nHcbopmMaumn, OyHKLUS X3LMpo-
BaHWUA».

~ We p%memnyi@mu

Gepe‘n Mix(Hap'oj:‘HMX‘CTaHnapTi'B ¢ TaKi, Wo
pernaMeHTYIOThH BWKOp“CTaHHﬂ €NeKTPOHHNX
unchpoBux nignucis, ski A03BONAIOTH HaKnNa-
BaTy iX Ha 4acTUHY nauux chamny nesHoro
copmary, sk-To;
¢ Mpodink PO3LIMPEHOTo. €/1eKTPOHHOO nrgrmcy

ansa copmary PDF ,qosro‘rpusanoro 3éep|raH-

 HA JaHuX; s
=6 PO3LUMPEH] enempoum nmnncw qnﬂ cpopmaTy

XML, &

Henxi a Mixmaponunx crau.qapﬂs yx(e rap-
MOHI30BaHI, | BOHYU YWHHI B pra:m 3 1 nnnHa
2011 poky. OnHaK poﬁora Haf iHWWMIA cTaHaap-
Tamu e Tpueae. YNPOoBamKeHHs Takux eNeKTpoH-
HIX LMCDPOBUX MIAMUCIE B eNEKTPOHHOMY HAOKY-
MEHTOOBIry VKpaiHu MOXNvBe nuiie 3a YMOBU
NPUAHATTS TeXHIYHOro pernameHTy BianosiaHo Ao
BakoHy Ykpainu «[1po CTaHAApPTH, TeXHIYHI perna-
MEHTW Ta npoLeaypu OLiHKK smnosn,uHocn» Bap,
1 l'pynHﬂ 2005 poky Nn 31 64-1V

DopmaTh X eNneKTPOHHUX UMPOBUX
nignucie, aki nobyposadi Ha OCTY 4145-
2002 (Hapasi € neritTuMHUMKM B YKpPaiHi), He
[al0Th 3MOTM MiGNUCYBaTK OKPEMi YaCTUHMK
B CTPYKTYpi charny. Taki enekTpoHHi und-
POBI NiANMCK MOXHA Haknagatk nuwe Ha
BCi AaHi thany. Y CBO Yepry, Yepes Le 06-
MEXXEHHSR HeMOXJ/IMBO Jo[asaru Ao ¢hanny
ENeKTPOHHOIO JOKYMeHTa HOBI faHi (pek-
BianTi) 6e3 NOopYLUeHHs UiNiCHOCTI BXe
nignucaHux gaHux.

Hauioraneri craHgaptv 8 Ykpaitn ma-
10Tk CYTO PeKOMEeHAALINHUA XxapaKkTep.

* MenaweHko A. O., MNepesoauukosa O. J1. Opranizauia kBanichikoBaHoi iH(DPACTPYKTYPU BIOKPUTUX

Kovis. — K.: Haykosa gymka, 2010, — 392 c.
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Cnig 3ayBaxwuTn, Hacamnepep iHiLliaTu-
Ba LOO0 BNpoBagXeHHsa 3MiH y Hauio-
HamnbHIA CUCTEMI eNeKTPOHHOro UMgppo-
BOro nignucy mae 6partu cBill No4aTok
Bif LeHTpaneHMx opraHis Bnagu Ykpai-
HW, WO QOPMYIOTb MONITUKY B Uild cie-
pi, Kepytouuck 3akoHoM YkpaiHu «Mpo
eNeKTPOHHUIA undpoBKiA nignuc» Big
22 TpaBHA 2003 poky Ne 852-1V i Vka-
30M [NpeaunpeHTa Ykpainu «lMpo ontumi-
3aLilo CUCTEeMM LIeHTpasbHMUX OpPraHis Bu-
KOHaB4oi Bnagu» Big 9 rpygHsa 2010 poky
Ne 1085/2010, 3okpema:
=0 [|eHTpansHOro 3acsigqyBanbHoro opra-
Hy (3abesne4vye B MexXax CBOiX NOBHO-
Ba)eHb CTBOPEHHSA YMOB ANs (DyHKLYi-
OHYBaHHA 3acBifyyBanbHUX LEHTpIB
OpraHiB BMKOHaB4YO! BNaamM Yu iHLUMX
[epXaBHUX OpraHiB i LeHTpis cepTudi-
Kauji Kno4ie);
=& KOHTPO/Yoro opraqy (AgmiHictpa-
uis HepxaeHoi cnyx6u cneuiansHoro
3B'A3KY Ta 3axucTy iHchopmaLlii).

lMpoTe, Ha xank, Taka iHiluiaTMBa BU-
XOAWTL NULLE Bifl HAYKOBLIB, NepeBaxHo
Bif npauiBHUKIB Bigginy astoMaTtuaauii
nporpamyBaHHs |HCTUTYTY KiGepHEeTUKHK
imeHi B. M. MywikoBa HAH YkpaiHu. Tomy
B YMOBaX BWKOPUCTAHHA EJIeKTPOHHUX
LUMppoBUX NIANKUCIB, WO FPYHTYIOTLCA Ha
OCTY 4145-2002, 3okpema y npoekTi Mo-
PAOKY poGOTH 3 eNeKTPOHHUMUW [OKYMEH-
Tamu, 3anponoHOBaHi eTanu CTBOPEHHS
ENeKTPOHHOro JOKYMEHTA.

ETAIIN CTBOPEHHSA
CAEKTPOHHOI'O
HOKYMEHTA: BAMEHHSA
HAYKOBIIIB

MigroToBKa NPoOeKTYy eNeKTPOHHOro O0-
KYMeHTa 3MiNCHIOETLCA 3 BUKOPUCTaHHSM
OyOb-AKUX TEXHOMOrIA, WO BU3HAYaThLCH
nig 4ac po3pobKM TexHIYHOro 3aBaaHHs
Ha CTBOPEHHS CUCTEMMW efIeKTPOHHOro Oo-
KYMEHTOOGIry yCTaHOBM YU MogepHizallii
Takol CUCTEMW.

Ne 5 (17) Tpasenn. 2012

BupilANBHAM NI HAC OBPAHHA TEXHO-

® JIOrM CTBOPEHHA TEKCTOBWUX ©AMNIB €
BAPTICTb MNPOrPAMHOIO 3ACOBY TA MOro
MOWWPEHICTL, LLO HE MNMOTPEEYE OPTAHIBA-
LIl AOOATKOBOIO HABYAHHS MPALIBHUKIB
YCTAHOBM

Cnip koHcTatyBaTu, WO B Cy4acHWUX
cucTemax enekTPOHHOro OOKYMEeHTOoGiry
eTan CTBOPEHHS ENEKTPOHHWUX [OOKYMEH-
TiB BUpILUEHO Ha BUCOKOMY NpodheciitHoMy
piBHi.

MpuceoeHHA iMmeHi. Danny npoekTy
€NeKTPOHHOro AOKYMEHTa MPUCBOITL
YHiKanbHe iM'A, aKe cKnagaeTbes 3a BU-
Moramu, nponucaHumMu B NpoekTi MNMopaaky
po60TN 3 ENEKTPOHHUMMK [OKYMEHTaMMU,
3o0kpema y pgopartky 4 «Bumoru wopo Ha-
MMeHyBaHHsA hainis enekTPpoHHUX AOKY-
MEHTIB». 3a3Ha4eHi BUMOr1 [atTb 3MOory
CTBOPIOBATM iMeHa YHiKanbHi He TiNbKK B
eMIeKTPOHHOMY [OKYMEHTOO6Iry oKpemoi
YCTaHOBU, & W B eNEeKTPOHHOMY AOKYMEH-
Toobiry Beiei Ykpainu. @ann npoekry
E/1eKTPOHHOIo JOKYMEHTa Ta ¢hain opu-
riHany eneKkTPOHHOro [OKYMEHTA MarTh
ofHe im'si. Dain NPoeKTy eneKTPOHHOro
[AOKyMeHTa i thaiin opuriHany BigpiaHAOTb-
€A CBOIMW PO3LUMPEHHSAMM, LLO BKA3YOTh Ha
dopmat umx hannis, AKWO NPOEKT eneK-
TPOHHOIO IOKYMeHTa CTBOPIOETLCA Y dhop-
MaTi, WO BiApPi3HAETLCA Bif TOrO, Y AKOMY
CTBOPHOETLCA ENEKTPOHHWUIA [JOKYMEHT.

OpawH chaiin. Yci cknagosi eneKkTpoHHo-
ro OKYMeHTa, He3anexHo Bif oro CTpyk-
TYPW, PO3MILLLYIOTLCA B OHOMY chaiini.

KoHeepTtyBaHHs. NMepen nignucaH-
HsIM @60 3aTBEPOXEHHAM eNeKTPOHHOro
JOKYMEHTa MOoro npoekT, WO MICTUTb YCi
060B’A3KOBI PEKBI3UTK (Y TOMY Yuchi oaty
N peecTpauiiHniA iHOeKc), KpiM enekTpo-
HHOIO LMMPOBOro Mignucy, W iHWi HasBHi
Ha TOW MOMEHT PEKBI3UTU, KOHBEPTYETLCA

AUIOBOMACTBO ta JOKYMEHTOOBIT



B efuHui hopmar ganux, aKwo dopmar
NPOEKTY eNeKTPOHHOrO JOKYMeHTa Biapi3-
HAETLCA BiO pekoMeHOoBaHoro dopmary.
[nsi CTBOPEHHA TEKCTOBWUX ENEeKTPOHHWX
LOOKYMEHTIB pekomeHpyemo chopmat PDF/A
(Mpu3Ha4eHnii Ona TpMBanoro apxisHoro
36epiraHHs enekTPOHHWX JOKYMEHTIB).

HaknapeHHs enekTpoHHOro uudpo-
Boro nignucy. CTBOPEHHA eIeKTPOHHOIo
OOKYMEHTa 3aBepLUyeThCA HaknagaHHaM
€eNeKTPOHHOro uUMcpoBOro nignucy Ha
OaHi, WO KOHBEpTOBaHI Yy peKkomeHOoBa-
HWA hopmar.

PEECTPALIIO ENEKTPOHHOIO AOKYMEH-
A (¥ CTATYCI MPOEKTY) BE3NOCEPEAHBO
MEPEA MOrO MIAMHUCAHHAM, KOHBEPTALJIO
MPOEKTY ENEKTPOHHOIO [OKYMEHTA W
HAKNAOEHHA HA HbOTO ENEKTPOHHOTO
LUM®POBOMO MIAMMCY KPALLE CYMICTWATK B
OOHOMY TEXHOMOTYHOMY NPOLIECI, WO
ABTOMATMHYHO MOME BWUKOHYBATW CUCTE-
MA ENEKTPOHHOMO AOKYMEHTOOEIMY

§ D

O6’egHaHHA peKBi3WUTIB i3 QOKYyMeH-
TOM. PekBiauTK, LLO CTBOPIOKOTLCA MNicnA
CTBOPEHHS EJIeKTPOHHOro [OKYMeHTa Mif
yac oro NPOXOLKeHHa (PyXy), Hanpuknag
y cTaTyci BXigHoOro, MaloTb 06'eaHyBaTUCH
3 eNEeKTPOHHWM JOKYMEHTOM B OOHOMY
channi chopmaty XML. [o Takux pekeizu-
TiB HAanexaTb:
=6 peecTpauiiHWi iHOEKC BXIOHOrO enek-

TPOHHOIO AOKYMEHTa;

*> niarta Woro peecTpadlii;
=¢ PE30NIOLIT;
=& jHLUI BIOMITKMN.

[ns cTBOpeHHs Takoro channy B Mopsa-
Ky po60TK 3 eNeKTPOHHUMU OOKYMEHTAMU
BM3HAYEHI BUMOTWU [0 CTBOPEHHA Bigno-
BigHOT XML-cxemu, WO v CBOIW CTPYKTYPI
nepeféayae BKIMOYEHHS B O4MH aiin He
e Beix CKa[oBuX eNeKTpOHHOro 4o-
KyMeHTa, a v voro meTaganux. Taka cxema
€ €0QMHOI0 ONngd BCiX ycTaHoB. Le, y cBowo

f-&t 3@Mmuw/ _

V ,qeaa-my 2 m F}opm:;icy posom 3 enexrpo-
HHHMH ,qm:ymemamw 3anpononoaaﬁm71 nepenik

~ chopmaTie [aHux eNeKTPOHHUX HOKYMEHTIE Mo-
cTiiHoro v TpuBanoro (noxag 10 POKIB) abepirax-
HA, ;u(vm MICTUTh, OKpiM chopmaTy Ans TEeKCTOBMX
eneKTpOHme [OKYMEHTIB, dhopMaTy ANs CRyX-
60BMX choTO-, aymo~ Ta ameoenexrpouuux Ao-

Kymem'm

Yyepry, 3abesneyvye MOXNUBICTbL onpaLo-
BaHHSA E€MeKTPOHHUX OOKYMEHTIB Yy Pi3HUX
3a apxiTEKTYpOI CUCTEMAaX eNeKTPOHHOro
OOKYyMeHToOo6iry. Tox sapna MOXITUBOCTI
aBTOMaTUYHO CTBOPIOBATK I ONpaLboBy-
BaTU Taki eNeKTPOHHI JOKYMEHTU Y Pi3HWUX
CUCTEMAX ENIEKTPOHHOIO OOKYMEHToOo6Iry
Li cMcTeMy NOBUHHI 3abeaneqnTn poboTy
3 OHAKOBO eTanoHHo XML-cxemoto.

Cnig 3a3HaqnTh, WO apxiTekTypu cy-
YACHUX CUCTEM ENeKTPOHHOro JOKYMeH-
ToOBIry, Wo rpyHTYETLCA HA CUCTEMax
yrnpaeniHHa 6aszamMu faHux, saéesanevy-
I0Tb Ha BUCOKOMY NpodheciiHomMy piBHi aB-
TOMaTU3aUilo po6oTKH 3 NiAroTOBKK BCiX
HeoBXioHUX MeTafaHuX i pekeisuTie ana
aBTOMaTU4YHOrO CTBOPEHHS eNneKTPoH-
HOro QOKymMeHTa (Hanpuknag, TEKCTOBOro
dopmaty PDF ta XML-gokymeHTa).

Ona 3abe3nedyeHHs uinicHocTi XML-
OOKYMEHTa MPOMNoHYETLCA 3aBepLlyBaTh
WMOro CTBOPEHHSA HaKNMagaHHAM eneKkTpo-
HHoro uucpposoro nignucy Ainosopa,
LL,O AOro CTBOPMB.

3anponoHoBaHa MoAenb CnyX60BUX
eNeKTPOHHWX JOKYMEHTIB Jae 3Mory npepg-
CTaBUTK TaKi JOKYMEHTU B [OKYMEHTOO6I-
ry OKpeMoi yCTaHOBM W 3aranbHogepxas-
HOMY OOKYMEeHToOo6iry Ak camogocTaTtHi Ta
€aMOCTIiWHI iHthopmaLiiHi 06’eKTH, LLO NoB-
HICTIO BiANMOBIOAOTE BU3HAYEHHK OOKY-
MeHTa 3a [CTY 2732:2004 «[inoBoacTeo
1 apxisHa cnpaea. TepMiHW Ta BU3HaYeHHS
NOHATL» | MOXYTh BYTU ifeHTHdIKoBaHI Ta
BiATBOPEH| B ByOb-AKii ycTaHoBi YKpaiHu,

AUIOBOACTBO ta JIOKYMEHTOOBIT
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CnoBHWK TEpMIiHIB

IHTepdhelic KopucTyBa4a — CyKymnHICTbL 3aco6iB, METOAIB | Nnpasun B3aemomji
(ynpaBniHHA, KOHTPOSIO i T. [.) MK NporpamMH1mMK 3acobamu Ta ix KopucTyBadamu,
30Kpema rpadiyHi enemMeHT nporpam, Lo AaTe 3MOry BBOAWTW OaHi Ta KoMaHaw,
HanallToByBaTh NapaMeTpu nporpamMmn abo ii okpemux Mmopynie, NigTeepaXysat/
BIAXMNATY BUKOHAHHS OKpemMux Aili (koMaHg), BiATBOpOBaTH iHGopmMaLito.

i ]

EnexTpoHHMIA LMchpoBuMiA NiANUC — BII NeKTPOHHOMO NignMey, OTPUMAaHOIo
3a pesynsLTaTom KpUnTorpagiyHoro NepeTBOPEHHA HAbopy eNEKTPOHHUX AaHMX, AKUIA
DOAaETbCA 0 Uboro Habopy abo NoriYHo 3 HUM NOEAHYETLCA i Jae 3Mory nigTBepaunT
oro uinicHicTk Ta igeHTUdIKyBaTK nignucyeada. ENekTpoHHUiA LmdpoBuiA nignuc
HaK/1aaeTbCs 3a JONOMOroK 0COBUCTOro KoYa Ta NepeBipAETLCS 3a A0NOMOron
BIAKPUTOro Kno4a.

MeTtapaHi — faHi, LU0 XapakTepuayioTk ab0 NOACHIOTE iHLWI faHi.

TexHi4HWIA pernameHT — 3akoH YKpaiHM 41 HOPMATWBHO-NPABOBWIA akT, NpuitHaTuii KabiHeTom
MinicTpie YkpaiHn, y AKOMy BUSHAYEHO XapakTepucTUKM NpodyKuii abo noe’asaHi 3 Heto npouecy Yv
crnoco6u BMPOGHWULTBE, & TaKoX BUMOMW [0 NOCAYr, Y TOMY YMCHi BiGNOBIAHI NONOXEHH:, [OTPUMaHHA
AKWX € 060B’A3KOBUM.

L0 € Yy4aCHUKOM €MHOr0 3aransHomep-
XaBHOM0 eNeKTPOHHOIro JOKYMEHTOOBIry.
3OiNCHEHHS 3a3Ha4YeHuX BULLE OOKY-
MEHTaLiHKUX MPOoLeciB HeMOXMBe 6e3 ix
aBToMaTmaauii B yctaHosi. ABTomarmaauis
Takux MpoLieciB Moxe 3aifcHIBaTMCS 3a-
BOAKW BNPOBALXXEHHIO CUCTEM ENTEKTPO-
HHOrO JOKYMeHTOOo6iry, Lo BiAnoBigawTb
3anponoHoBaHMM BUMOram fo opraHisauii

pOﬁOTVI 3 eNeKTPOHHUMKW OOKYMEeHTamMn B
pinoeopacTei. Tomy nofanbLUWA PO3BUTOK
CUCTEM EeNIeKTPOHHOro AOKYMEHT00biIry
BbayaeTbCca caMe B peanisauii B HuX 3a-
NPOnoHOBaHWX BULLIE BUMOT.

npOﬂOB)KE'HHﬂ B HacTyrnHmx HoMepax

LlaHoBHi YnTavi!

Mominiteca 3 HaMK, AKX TEM BM OHIKYETE Ha CTOPIHKAxX
KypHany «[inoBoAcTBO Ta AOKYMEHTOOBIr».
MuwwiTs | HagcunavTe cBoi 3anuTaHHA Woao od)opMAEeHHA NOKYMEHTIB
i opraHizauii poKyMeHTo06iry Ha enekTpoHHy nolwuTy difovodstvo @ p-a.com.ua.

ABTOpU fanyTh KeanichikosaHy BignoBsiobs cekpeTapsaM, agMiHictpaTopam
odpicy, byxrantepam, opucTam, KepieHUKam Nigpo3ginie i BCiM, KOMY 0OBOAUTLCA

npaLoBaTi 3 AoKyMeHTamu,

Ne 5 (17) TpaBens, 2012

MITOBOJICTBO ta IOKYMEHTOOBIT
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