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IlerpoBebka II. AnminicTpaTMBHI MOCJHYrHM: MeTOAWYHI BKa3iBKHM JUIA
HiATOTOBKH [0 CeMiHAPCHLKUX 3aHATH TA CAMOCTiiiHOI poboTu (cmydenmis
saounoi ¢opmu nasuanns) [rexcr] Ipuna Iropisma IlerpoBcbka — IBaHO-
@paHKIBCbK:  HaBUAJIBHO-HAyKOBUM IOpUIMYHMII 1HCTHTYT IlpHkapmaTchbkoro
HalllOHAJILHOTO yHiBepcuTeTy iMeHi Bacuns Credanuka, 2017. — 28 c.

BkaziBku po3po0jieHI Ha OCHOBI HABYAIBHOIO IUIAHY Ta NpPU3HAYEHI IS
MIATOTOBKU JI0 CeMIHApChKUX (MIPaKTHYHMX) 3aHATh Ta CAMOCTIHOI poOoTH
CTY/ICHTIB 3a04HOI ()OPMHU HaBUAHHS 31 CIEUKYPCY «AMIHICTPATHBHI MOCITYrH»,
3/1a4i 3MICTOBUX MOJYINIB Ta 3aiiky. TyT BHKIaJeHI METOJUYHI PeKOMeHamii st
MATOTOBKH KOXHOI 3 TeM CHELKYypCy, JITeparypa Ta HOPMATUBHO-IIPABOBI aKTH,
3aBJIaHHS JI0 CEeMIHApChKHX 3aHsTh, CAMOIIIIrOTOBKM, KOHTPONBHI mutaHHsA. Jlo
KOXKHOI TeMH MOAaHHH TepesiK JTepaTypu, 10 SIKOro BKIIOYeHa MoHorpadivna
JiTepatypa Ta iHII HAYKOBI JpKepena Mo TeMi, 0 3a0e3MedyroTh MOriauOIeHUi
aHaJIi3 BiMOBIIHUX MUTaHb. [1JIs MOJNETIIEHHS ONPAIOBAHHS 3MICTY KYpCY MO/IaHO
KOPOTKH# TEPMIHOJIOTTYHHIN CJIOBHHUK.

MeroauyHi BKa3iBKH MPU3HAYEHI JJIs CTY/JICHTIB, aCHIPaHTIB, BUKJIAadiB.
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BCTYII

HaBuanpHuii cnenkypc «AIMIHICTpaTHBHI TOCIYrW» Iiepeadadae JieTalbHe
O3HAaHOMIICHHSI CTYAEHTIB 3 TakOl CKJIAJ0BOIO IIpeAMEeTa aJMiHICTpaTUBHO-
MPaBOBOTO  DEryJIOBaHHSA  sIK  aJAMIHICTpaTHUBHI ~ mociayrd.  [loHsATTS
aJIMiHICTPaTUBHUX TMOCIHYr SK PI3HOBHAY NYOJIYHUX TMOCIYr € ChOTOJHI
AKTYaJIbHOIO TEMOIO HAyKOBHX JIOCIiI’KEHb.

CyyacHa cucreMa aJMiHICTpaTHBHHX NOCIYr B YKpaiHi mepeOyBae Ha crasil
(opMyBaHHS Ta BIPOBA/DKEHHS 1HO3EMHOTO JIOCBiAY, 30KpeMa 3arpoBaJHKEHHS
JIOCBily MYHIIMNANITETIB (MICIEBUX OpraHiB CaMOBpSIyBaHHS HAacCeJeHHS Ta
MICIIEBUX OpraHiB YIPaBJIiHHS), CTBOPEHHs IIEHTPaJi30BaHUX OPraHiB 3 HaJaHHS
aJIMiHICTPATUBHUX TTOCIYT.

Mertolo KypCy € cHCTEMaTH30BaHE BHBYECHHS OCHOB (DYHKIIIOHYBaHHS iHCTUTYTY
a/IMiHICTPATHBHUX IOCIYT Ta iX Miclle Y CUCTeM] IyOJIiYHOT HisTTbHOCTI.

3aBIaHHsAMH Kypcy € (JOpMYBaHHS y CTYJCHTIB 3HaHb TEOPETUYHHMX 3HAHb PO
aJIMiHICTPATHBHI TIOCHYI'M Ta YMIHHS TIPAaKTHUYHOTO BHKOPUCTAHHS HOPMH
3aKOHOZIaBCTBA MPO aMiHICTPATHUBHI IOCIYIH y MPAKTHYHIH JIsTIBHOCTI.

[IpenqmeroM HaBYaiIbHOI AWCHMIUIIHM «AIMIHICTPAaTHUBHI IOCIYI'M BHKOHABYOI
BIagd B YKpaiHi» € IHCTHTYT aJMIHICTPaTUBHUX IIOCIYI, a TaKOX IPaKTHKa
peadizauii HOpM, sIKi HOro yTBOPIOKOTS.

Sk pe3ynbTaT BUBUSHHS HABYAJIBHOI AUCIUIUTIHY CTY/ICHTH ITOBUHHI:

3HATH:

- CYTHICTb Ta 3MICT IyOJIIYHUX Ta aIMIHICTPATUBHUX IOCIYT;

- kiacugikaliro aJMiHICTPaTUBHUX ITOCIYT;

- HOpPMaTHBHY OCHOBY MisJIHOCTI 3 HaJiaHHA PI3HUX BHIIB aJMiHICTPaTUBHUX
HIOCTIYT;

- TOpSIOK, YMOBM Ta IIACTaBM HAQJAHHSA peecTpalifiHUX MOCIYT, BHUIH
peecTpauiifHOro MpoBaKEeHHS;

- CYTHICTb Ta MiJXOAHU 10 PO3YMIHHS aJIMIHICTPATUBHOI POLIETYPH;

- IOPAIOK HAaJaHHS KOHCY/IBTAIIHHUX MOCIYT;

- CYTHICTb Ta 3MICT JIO3BUILHOTO MPOBAKECHHS;

BMIiTH:

- PO3PI3HATH pi3HI BUAN aIMiHICTPATHUBHUX TTOCIYT;

- BIUBHAYAaTH IIPAaBOBE pETYIIOBaHHS KOHKPETHHMX BHUAIB BITHOCHH y cdepi
JISUTBHOCTI 3 HAIAaHHS aaMiHICTPaTUBHUX HOCIYT;

- aHami3yBaTH Ta  CHCTEMAaTHU3yBaTH TEOPETHYHI  3HAHHS,  YCIIIIHO
BUKOPHCTOBYBATH iX JUISl IPUHHSTTS YIPABIIHCHKUX PillICHB;

- BUKOPUCTOBYBATH HaJlaHi 3aKOHOJIaBCTBOM MOXKIJIMBOCTI IJIsI 3aXUCTY CBOIX IpaB
i gac ix peanizamii y cdepi HamaHHA aIMiHICTPATHBHHAX TTOCTYT.

B mporeci mpoBeneHHsT ceMiHApPCHKUX (MPAKTUYHMX) 3aHATH Ta CaMOIIiITOTOBKH
3a0e3medyeThCsl  JETaibHINIE pPO3YMIHHA TMOPSAKY Ta  yYMOB  HaJaHHA
aJMIiHICTPATUBHHUX IIOCTYT, iX BHIIB, CHCTEMHHH aHAi3 MEXaHi3MiB peaizamii
JAHOTO BHIY MisUTBHOCTI, CaMOCTiifHE BMIHHS TIYMA4uTH 1 3aCTOCOBYBATH
a/IMiHICTPATHBHO-TIPABOBI NPHITHCH CTYACHTAMH.



CemiHapchKi 3aHATTA 31 CIENKYPCY «AAMIHICTPAaTHBHI MOCIYIH» pO3pO0IEHO
BIJIMOBITHO 71O MPOTpaMy Ta IUIAHYy HABYAIBHOI IUCHMILTIHU. J{JIsl omparfoBaHHS
KypCy BaXJIMBO 3a0€3MEeYWTH NpaBWIBHY OpraHi3amilo sSK O0e3nocepeaHboro
MIPOBEACHHS CEMIHAPCHKHUX 3aHSTh, TaK 1 CaMOCTIHHOI poOOTH CTYAEHTIB NpH
maroToBmi Mo Hux. IIpM 1bOMy, OCHOBHOIO METOIO € TiHOIIe, AeTalbHille
PO3YMiHHSI HOPM 3aKOHOJABCTBA MPO aJMIiHICTPAaTHBHI MOCIYTH, IX TEOPETUIHOIO
MATPYHTS, CHCTEMHHMH aHalli3 MeXaHi3MIB peaji3aulii, BMIHHS TJIIyMauuTd i
3aCTOCOBYBAaTH (hiHAHCOBO-TIPABOBI TIPHITUCH.

Jlo BCiX TeM ceMiHapChKHX 3aHATh TOJAETHCS MEPeiK MUTaHb, SKi OYyIyTh
pO3TIIsAaTHCS, @ TaKOXK KOHTPOJBbHI INWTaHHSA, BIJIOBINb Ha SIKM BHMAara€ BiJ
CTY/ICHTIB CaMOCTiIHO MUCIIMTH B IUIOLIMHI TEMH, SIKa HUMU BUBYaeThcs. Jlo psany
TEM CEMIHAapChKUX 3aHITh BKIIOYEHI NMPaKTUYHI 3aBJaHHS (TECTH, 3ajadi), sKi
nependavaloTh IOPUANYHUI aHami3 BIJHOCHH, KBami(ikalilo FOPUIMYHUX (aKTiB,
BUpILIEHHS TPABOBUX KOH(DIIKTIB, KOHKPETHHX cuTyamid. [yt MpaBUIILHOTO
BUKOHAHHS TaKMX 3aBJaHb, CTylIeHTaM HeoOXiJHO, B Tepuly 4Yepry,
NpoaHai3yBaTH KOJO BIJHOCHH, SIKI CKJIallkCs, Ta BHOpATH IPaBOBI HOPMH, IO
HiIXONATh Ui BPETYJNIOBaHHS B JIAaHOMY BHIQJAKY. SIKIIO BiJ] CTYACHTIB
BUMAraeThCs 3/1iHCHEHHS IPaBOBOi KBaJiQikailisi, HE0OXiJHO POBECTH IOPHIUUHY
OLIIHKY (h)aKTUYHUX OOCTaBHH CIIPABU IIUIIXOM BiJTHECEHHS KOHKPETHOTO BUIAIKY
no chepu Al MEBHUX MOPUIMYHHUX HOPM. BiamoBime Ha 3amavi, B SAKUX
NPOIIOHYETHCS PO3B’SI3aTH KOHKPETHY MNpoOJIEMHY CHTYyallilo, MOBHHHA OyTH
OOTPYHTOBAHOIO, 3 TOCUIAHHAM Ha HOPMH 3aKOHOJaBCTBA.

[lpu miAroToBIi A0 CEMIHAPCHKHX 3aHTh, CTYIEHTAM PEKOMEHIIYEThCS
pOOUTH TIEBHI HOTATKW YU PO3TOPHYTI IUIAHW BIAMOBIZl MO KOXXHOMY NUTaHHIO.
Takoxk, 3 BpaxyBaHHSIM I1HJHBIIyallbHUX 3/10HOCTEH, CIifi y HaWOIbII 3py4Hii
¢bopMHu miAroTyBaTH BIANOBINI HA KOHTPOJIbHI MUTAHHS Ta MPAaKTHYHI 3aBIAaHHS.
3okpema, 3aHOTYBaTH (POPMYIIOBAHHS BIJNIOBIACH B 30MIWTI, BKAa3aTH HOMEpHU
cratei, X monokeHHs. [Ipu pO3B’S3aHHI MPAaKTUYHHX 3aBIaHb HEOOX1ITHO
3aluCcyBaTH BIAIOBIII HA 3aJadi, TECTH, NPABOBI BUCHOBKH MO CIpaBi, IS TOTO,
mo0 HajaTH 3MOTY BHKJIaNadyy OIIHUTH pPIBEHb IiJrOTOBKUA IO 3aHATTS Ta
3aCBOEHHS MaTepiaiy.

CaMocrifiHa poOoTa MO3BOJNSAE CTyOeHTaM e(QEeKTHBHO BiANPabOBYBATH
npodeciiiHi BMiHHS Ta HaBUYKH. Taka po0OTa MOBMHHA OyTH IHAWBIAYaJIbHOKIO 3
BpaxyBaHHSAM DIiBHA TBOPYUX MOMIJIMBOCTEH CTYIEHTIB, IX HABYAIHHUX 3I00YTKIB,
iHTepeciB, MoTped, HaBYAIBFHOI AKTHBHOCTI TOIIIO.

Jo Bcix TeM 3aHATH I CAaMOCTIHHOI pOOOTH MOJAETHCS TepelliK MUTaHb,
sKi OyayTh pO3IIAOATHCH, a TaKOXK KOHTPOJBHI THTAaHHS, BIANOBIAs HA SKH
BHMAarae BiJ] CTYACHTIB CaMOCTIHHO MHCIHTH B IUIONIMHI TEMH, $Ka HIMH
BUBYa€eThCs. {1 eheKTUBHOTO ONpaIfoBaHHs MaTepiary CTyJeHTaM MPOIOHY€EThCS
poOHUTH TIEBHI HOTATKA YHM PO3TOPHYTI IDIAHHM BiIMOBiJi MO KOXXKHOMY ITUTAaHHIO.
Takok, 3 BpaXyBaHHSM IHAWBIIyalbHUX 3MIOHOCTEH, CHi y HAHOIMBII 3pydHiid
(hopMH MiArOTYBAaTH BiATIOBiAI HA KOHTPOJBHI MMUTAHHS Ta MPAKTHYHI 3aBIaHH.

3asoanns camocmitinoi po6omu y BUIIOMY HaBYaJIbHOMY 3aKJIaJl - HABYUTH
CTY/IEHTIB: TBOPYO i CAMOCTIHHO TpAaILIOBATH; IUIAHYBaTH OCOOMCTY CTpaTeriio



HaBYaHHS; PalliOHAJIFHO OPraHi30BYBaTH CBiM 4Yac; MpalfoBaTH 3 KOMIIIOTEPOM;
OIpanbOBYBAaTH JITEPATypHI JDKepena, BHUKOHYBATH JIOCHIJHUIBKY poOOTY,
aHaJI3yBaTH Ta iHTEPIPETYBATH PE3YIIBTATH HAYKOBHUX JIOCIIKEHB TOLIO.

Pexomenmamii momo opranizamii caMOCTIHHOI Ta iHAWBITyalbHOI pPOOOTH
TIOJIATAIOTH Y HACTYITHOMY:

[To-meprmie, MiIHI 3HAHHS 3aKPIIUTIOIOTBECA B MaM'aTi MpH 0aratopa3zoBOMY
MIOBTOPEHHI, TOMY HEOOXi/JIHO CHCTEMAaTHYHO 1 IJIaHOMIPHO BHBYATH HAaBYAIbLHHUNA
Kypc y moBHOMY 00cs3i, a mepes; MoaysaeM (iCIIUTOM) TilIbKH OCBIXKHTH Matepian y
mam'siTi, IPUBECTH HOTO B CUCTEMY.

[o-npyre, opranizamist caMocTiiHOI POOOTH TIPYHTYEThCS Ha MONEPETHIX
(0a30BUX) 3HAHHSX.

[Mo-Tpere, anst panioHasnizanii BAKOPUCTaHHS Yacy JOLIBHO MPOBOJUTH HOTO
aHaJIi3 1 BUSIBIISITH PAlliOHATBHICTh THX YH 1HIIUX BUTPAT.

PiBeHp caMoOCTIHHOCTI Ta IHAWBIAyai3allii HABYAIHHO-TBOPYOI MisTIBHOCTI
CTY/IEHTIB € OCHOBHOIO (DaKTOPHOIO O3HAKOI, SIKa aKTHBHO BIUIMBAa€E Ha Taki
KpUTEpil SKOCTI MiJIrOTOBKU CIELiaJicTiB, SK cOpMOBaHICTH TBOPYOTO AOCBILY,
MII[HUX 3HaHb, MPOJYKTHBHICTh HaBYaHHS, CHCTEMHICTh MHCIEHHS, HayKOBHH
PiBEHB OfIep)KaHUX 3HaHb, PiBEHb NpodeciiHOI aganTaii Tomo.



CEMIHAPCBKI 3AHATTA

Tema Ne8. IIIJIAXUA BIIPOBAI)KEHHSI €EBPOITIEMCHKOI CACTEMM
MVYHIONUIMAJBHUX TOCJYT TA YIOCKOHAJIEHHS CUCTEMHU
AJIMIHICTPATABHMX ITOCJIYT B YKPAIHI

Ceminapcbke 3aHATTS

JaHa Tema 3a CBOIM 3MICTOM Ta OOCSTOM IHTaHb € HAayKOBOIO Ta BiJoOpaxkae
MDKHapOJHY Ta 3arajbHOJEpKaBHY HONITHKY B cdepi HagaHHS aaMiHICTPaTUBHUX
MOCIYT, TOMY CTYJISHTaM IS YCHIIIHOTO ii 3aCBOEHHS MOTPIOHO OMpPAIFOBATH 5K
MDXKHapO/HI HOPMAaTUBHO-TIPABOBI aKTH TaK 1 BITYM3HSIHE 3aKOHOAABCTBO, 3pOOUTH
iX MOpIBHSUTBHUI aHami3 Ta 3MiCHUTH XapaKTEePHCTHKY MUISAXiB MOJAIBIIOTO
BJIOCKOHaJIEHHS c(epy HaZAaHHs MyOTIYHUX aMIHICTPATUBHUX MOCIYT.

[potsrom mpakTHYHO ychoro XX CT. myOunivyHe amMiHICTPyBaHHS PO3BHBAIOCH
SK HeBiJ’eMHa 4YacTWHa momiTHUHOI Hayku (political scienze), y BinmpuBi Bin
MPEMETHOrO MMOJIA 1 MiIXOMdiB, PO3POOJIICHUX B Taldy3i MEHEKMEHTY (generic
management). [TyOniuHe anMmiHiCTpyBaHHS JOBIMH 4Yac irHOPYBaJO PO3BUTOK
iHpOpMaIIHHUX TEXHOJIOTIH, 10 MPOHW3YBAJIM NMPHUBATHUHN, MyONIYHUI CEKTOPH i
TpaHcopMyrOUnii OIOPOKPATIIO Y THYYKY MEPEKEBY CTPYKTYPY.

ITuTaHHs 1151 00TOBOPEHHS

1. 3apomkenHs iaei myoniyaux nocayr y €spori (1980-Ti pokn).

2. BukopHcTaHHSI PUHKOBHX MEXaHI3MIB Y JISUTBHOCTI JIEP)KABHOTO CEKTOPY SIK
NpOBiJHA ifes cucreMH myoOJdiuHOi anaMmiHictpaiii €Bpomneiicbkkoro Coro3y.
[lpuHUMIIM JOTOBIPHOTO PEryNIOBaHHS aJAMIHICTPATHBHUX IIOCIYT, SKI MOXHa
«3aMo3UYHUTH» 3 LIMBLUILHOTO IpaBa Y KpaiHH.

3. UInsxu BIOCKOHAJICHHS] CUCTEMH aMIHICTPaTHBHUX MOCIYT B YKpaiHi.

3.1. TIlpobnemu  iHdopMamiiiHoro  3a0e3reueHHs]  CUCTEMH  HaJaHHs
aJIMIHICTPATHBHUX TOCIYT, BIPOBADKCHHS NPUHIUIY «CIMHOrO BiKHa» Ta
€JIEKTPOHHOTO YPSAyBaHHS.

3.2. 3BI30K aJAMIHICTPATHBHUX IOCIYr 3 PEaNi3alli€l0 BIAJHUX ITOBHOBaXKEHb.
Mexi BiaJHUX MOBHOBaXKEHb MPH HaJaHHI nociyr. [IpobieMu KOMIEeTeHTHOCTI Ta
BiJIMIOB1TAJILHOCTI CY0’€KTIB HaJIaHHS aIMiHICTPATUBHHX IMOCITYT.

3.3. IIpobnemu AKOCTI Ta JOCTYHMHOCTI aIMiHICTpaTUBHUX MOCIYT, MaTepiabHO-
TEXHIYHOTO  3a0e3medeHHs, 1HIOI  mpobJeMH  BAOCKOHAIEHHS  CHCTEMH
aJMiHICTPATHBHUX IOCTYT B YKpaiHi

4. 3akoHOIABYE PEryIIOBAHHS MPOIEAYPH HAaTaHHA aJAMIHICTPAaTUBHUX IIOCIYT,
poOJIeMH «3BOPOTHOTO 3B’S3KY» W MyONIYHOrO KOHTPONIO BIAHOCHH 3 HaJaHHA
aJMiHICTPATHBHUX TTOCTYT.

KonTpoabHi nuTaHHs:

1. Oxapakrepm3yiiTe HampsSIMK{A 3aCTOCYBaHHS MIKHAPOJHOTO JOCBIMY IUIS
BIIOCKOHAJICHHSI CHCTEMH HAJaHHS aIMiHICTPATHBHHX ITOCTYT B YKpaiHi.

2. TIlyOmiyna ajaMiHicTpal(iss 1 MyHIIMOANBHI OpraHd (OpraHd  MICIIEBOTO
CaMOBPSIYBaHHS): CIiBBIJHOIICHHS TOBHOBAXXCHb Ta BIUIMBY y CHUCTEMi HAJaHHS
a/IMiHICTPATUBHUX TTOCIYT.

3. SIki xpuTepii OLIHKY SKOCTI aJMiHICTPATUBHHX MTOCITYT?



4. SIki aaMiHICTpaTHBHI ITOCIYTH € TIIATHUMU ?
5. Konu 3aponunack cucremMa HaJlaHHS aJIMiHICTPATHBHUX ITOCITYT?
Jitepartypa:

-ConosifoB B. HananHs ynmpaBiIiHCHKHX ITOCIYT HAceJICHHIO: YKpalHCBKHHA Ta
eBporeiickkuil nocBiy // BicHuk nepkaBHoi cmyxOun Ykpainm. — 2010, — Ned. — C.
29-33

-Pau B., Peneupka T., 3Bapmu M. OmnepamnioHanbHe BH3HAYECHHsS TepMiHa
«aJMiHICTpaTUBHI ocayru» // BicHuUK nep>kaBHOI ciryx0u Ykpainu. — 2010. — Ned,
—C. 15-20

-Uwminenko I'. AaMmiHicTpaTuBHi mocnyrd B Ykpaini / FOpunuueckuii BECTHUK.
—2005. — Ne2 — C.86-93

-Komomoen T. YnparmiHChKI MOCTYTH B KOHTEKCTI B3a€EMOJIii 0COOM 1 OpraHiB
MICIICBOI BIIaJii B YKpaiHi : KOHIENTYyaJbHHI 1 HOPMATUBHUM acmektd //
AXTyasbHI IpOOJIeMH JIep)KaBHOTO ynpasiiHHs. 30ipH. Hayk. mpanp Penkon. C.M.
CepyoriH Ta iH. — [{HinponerpoBcbk. — 2002. — Bum. 1(7). — C. 180

- Jlyoenko C.M. JlepxaBHe yrpaBiiHHS B yMOBax aJMiHiCTpaTUBHOI peopMu
B Ykpaini / C. [I. lyoenko, 1. B. Menbanuenko, H. I'. [TnaxorHiok Ta iH. / 3a 3ar.
pen. H.P. Hiwxuuk, O.J1. Kpynuan. — K.: In FOpe, 2002. — 95 c.

- €auHUK JepXKaBHUM TopTan aaMiHicTpaTuBHHX mocnyr // EnexTpoHHuit
pecypc. — Pesxxum moctymy: https://poslugy.gov.ua/

-Bovaird T. Public Management and Governance / Tony Bovaird, Elke Loffer
(eds). — London : Taylor&Francis Group, 2003. — 255 p.

-Torres L. Changes in Public Service Delivery in the EU Countries / Lourdes
Torres, Vicente Pina // Public Money & Management. — 2002. — Oct.-Dec. — P. 41-
48

HopmaTuBHO-nIpaBoBi aKkTH:

1. Tlpo aamiHicTpaTuBHi mocnyru: 3akoH Ykpainu Big 6 BepecHs 2012 poky
Ne 5203-VI // Binomocti BepxoBHoi Pagu (BBP). — 2013. — Ne 32. — ¢1.409

2. Ilpo 3arBepjkeHHS BUMOI JIO TIJrOTOBKH TEXHOJOTIYHOI KapTKH
aaMinictpaTuBHOI mocnyru: [TocranoBa Kabinere MinictpiB Ykpainu Bix 30 ciuns
2013 p. Ne 44 Kuie // Enekrponumii pecypc. — Pexum nmocrymy:
http://zakon5.rada.gov.ua/laws/show/44-2013-%D0%BF

3. Ilpo 3arBepmxenns Ilopsimky iHTerpamii  iHGOpPMAIIHUX  CHCTEM
Jep)KaBHUX OpraHiB Ta OpraHiB MICIIEBOTO CaMOBPSOYBaHHS MO0 €IWHOTO
JIep)KaBHOTO ~ TOpTaly — agMiHiCTpaTWBHEMX mociyr: Hakaz  MinicTepcTBa
€KOHOMIYHOT'O PO3BHTKY 1 TOpriBmi Ykpainu, MiHicTepCTBa pErioHaIBFHOTO
PO3BUTKY, OyHIBHHIITBA Ta XKHTIOBO-KOMYHAIFHOTO TOCIIONAPCTBA YKpaiHU Bif
08.09.2016 Ne 1501/248 // EmextponHmii pecypc. — Pexum pocrymy:
http://zakon5.rada.gov.ua/laws/show/z1315-16/paran14#n14

4. Tlpo 3atBep/pkeHHS [IpUMIpHOTO TIONOXKEHHS TIPO LEHTP HAJTAHHS
aaMirictpatuBHUX mocayr : IlocranoBa Kabinery MinicTpiB VYkpaiHu Bix
20.02.2013 Ne 118 // Emextponmuit pecypc. — Pexmm gocrymy:
http://zakon5.rada.gov.ua/laws/show/118-2013-%D0%BF/paran8#n8
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http://zakon5.rada.gov.ua/laws/show/z1315-16/paran14#n14
http://zakon5.rada.gov.ua/laws/show/118-2013-%D0%BF/paran8#n8

5. Tlpo 3arBepmkeHHs [IpuMipHOro perjaMeHTy I[IEHTPY HalIaHHS
aaMinictpatuBHUX mocnyr: IlocranoBa Kabinery MinictpiB Ykpainu Bin
01.08.2013 Ne 588 // Enektpomnmii pecypc. — Pexum  pocrymy:
http://zakon5.rada.gov.ua/laws/show/588-2013-
%D0%BF/ed20141014/print1443715754770107

6. Ilpo 3atBepmxenus Ilopsanky BeneHHs: Peectpy aaMiHICTpaTHBHUX MOCIYT:
ITocranosa KabGinery MinictpiB Ykpainu Bix 30.01.2013 Ne 57 // EnekrpoHHwMiA
pecypc. — Pexum mocrymy:  http://zakon5.rada.gov.ua/laws/show/57-2013-
%D0%BF/paran11#n11

7. Ilpo no3BinbHY cucremMy y cdepi rocrnonapcbkoi HisuIbHOCTI : 3aKoH
VYkpainu Bix 06.09.2005 Ne 2806-1V // Enexrponnuit pecypc. — Pesxum moctymy:
http://zakon5.rada.gov.ua/laws/show/2806-15

8. Tlpo comianeHi mocnyru : 3akoH Ykpainu Big 19.06.2003 Ne 966-1V //
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CAMOCTIMHA POBOTA CTYJIEHTIB

MOHATTSA, O3HAKHU TA KJACUPIKALISA AIMIHICTPATUBHHUX
MHOCHYT, MICHE AAIMIHICTPATUBHUX NOCJIYT B TIPEJMETI
PEI'YJIIOBAHHSI AIMIHICTPATUBHOI'O ITPABA.

Jnst  caMOCTIHHOTO ONpailoBaHHS CTyIeHTaM HEOOXiJHO TpoaHali3yBaTH
HOPMaTHBHO-TIPABOBI aKTH Ta HAaBYAJIBHY JITEpaTypy 3 COIIalbHOI cdepu Ta
ajMiHicTpaTHBHOrO mpaBa. [lepm HiXK BHU3HAYMTH CYTHICTh aJMiHICTPaTHBHHX
MOCIIYT JOLIJIBHO 3BEPHYTHCH 1O 3arajlkHOTEOPETUYHHX HAyKOBUX JDKEpEeN Ta
po3risHYTH Ae(iHilio «mocayr». Takok MOTpiOHO 3’sCYBaTH CYTHICTH KaTeropii
«ImyONiyHI TOCTYrH» Ta 3OIACHUTH iX BIAMEXKYBAaHHSA BIiJ aJMiHICTPATHBHHUX
HOCITYT.

3acBOEHHIO MaTepialy CHPUSATUME BHAUICHHS KPUTEPIiB BiMEXKYBaHHS Pi3HUX
BHJIIB MIOCITYT T4 XapaKTEPUCTUKA OKPEMHUX 3 HHUX.

IIuTanHs A1 caMONATOTOBKU:

1. CepsicHa (¢yHKIS aAMIHICTPaTHBHOTO Mpoiecy Ta il ponb s chepu
HaJIaHHS YOI YHUX TIOCITYT.

2. KoHuenist MyHIIIMIIaTBHOTO YIIPABIiHHS 3aXiTHOEBPOINEHUCHKOr0 3pa3ka Ta ii
BIPOBaJKEHHS B YKpaiHi.

. Po3MexxyBaHHsI aAMiHICTPaTHBHUX Ta [IUBIIBHO-TIPABOBUX TIOCIYT.
. IIoHATTA Ta 03HAKU MOCIYT.

. IToHsTTS Ta 03HAKM aIMIHICTPATUBHUX TTOCIIYT.

. AIMiHICTpaTHBHI Ta COLIAIbHI TOCITYTH.

. Knacudikarist aqmMiHiCTpaTUBHUX MOCIYT.

. ITyOniuHi mociyry Ta agMiHICTPaTUBHI MOCIYIH.

. Jlep»aBHi Ta MyHILUNAIbHI TOCITYTH, iX KOPOTKA XapaKTepPUCTHKA.

KoHTpoabHI nUTaHHA:

1. BuzHaure noHATTS!

- «aIMIHICTpaTUBHA MIOCIYTa»,

«coljiaibHa MOCIYyTa,

«(inancoBa mociyray,

- «IIeprKaBHA MOCTYTay,

- «MYHILHUIAJIBHA ITOCITYTa,

- «IIyOJIivHA TOCITyTay.

1. Ha3BiTh BHOM TOCIYT, SKi HAAAIOThCS (I3MIHUM 0co0aM BHKOPHUCTOBYIOUU
€IuHUN TepKaBHUNA MOPTaT aIMiHICTPATUBHUX TOCIYT.

2. o Take agMiHiCTpaTHBHI TOCITYrHu?

3. Sk po3risiaaroTh myosivHI HoCayru?

4. Sxi BuamM MyHIIUIATRHUX TTOCTYyT Bu 3HaeTe?

5. 3a AKUMU O3HAKaMM 3IIMCHIOETHCS BIIMEXYBaHHA aIMiHICTPATHBHHUX IMOCITYT
BiJl IUBUTEHO-TIPABOBUX ITOCITYT?

6. [lo Take nepkaBHi mocnyru? Slka BIAMIHHICT JepKaBHUX Ta MYHIIUMATBHUX
nociyr?

IpakTnyHe 3aBganus 1:

O© 00 ~NO 01 bW
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BukopucroBytoun e€nuHU Jep)KaBHHH IOpPTAN aJMiHICTPATHBHHUX ITOCIYT
OITUIIITH aAMIHICTPAaTUBHY MOCIYTY Y chepi HepyXxoMoro MaiiHa Ta Oy/IiBHUIITBA.

JlitepaTypa Ta HOpMATHBHO NPABOBI aKTH:

1, 3-11, 15-24, 35-39, 54-56

JAEPKABHE PEI'YJIIOBAHHS TA BUMOI'A B COEPI HAJTAHHSA
AIMIHICTPATUBHUX IOCJIYT

[liaroToBKa AaHOro Tepeniky MHUTaHb IJIsi CaMOCTIHHOTO OIpalffoBaHHS Oyne
e(EeKTUBHILIOI 32 YMOBH 3/iHCHEHHS aHaIi3y JIep)KaBHOTO PEryiiOBaHHA B cdepi
HAJaHHS aJIMIHICTPATUBHUX MOCIIYT.

Jani nurtaHHs perynaroroThesi 3akoHOM «IIpo aaMiHICTpaTHWBHI MOCIYTH» Ta
ITiI3aKOHHUMH HOPMaTHBHO-IIPABOBUMH aKTaMHM, TOMY JUIsl IX BUBUYEHHS MOTPiOHO
MPOAaHAJI3yBaTH JIaHi aKTH.

IIuTanHs A1 caMONATOTOBKU:

1. TIpobGnemMu 3aKOHOIABYOrO BHM3HAYEHHS KaTeropii «aaMiHiCTpaTHBHI
TOCITYT .

2. @opMmyBaHHS pEeCTpy aAMIHICTPaTHBHMUX IOCIYr @ MpoOJieMH Ta
HEPCIIEKTHBH.

3. Konueniis HazmaHHsA aaMmiHicTpaTHBHUX mocinyr Ta CTpaTeris crajoro
PO3BHUTKY.

4. 3aranbHa ~ XapakTepUCTHKA  3aKOHOAaBcTBa y  cdepli  HajgaHHI
a/IMIHICTPATHBHUX TTOCIYT.

1. [lepxaBHa noniTika y cepi HaJaHHS aJMiHICTPATUBHUX MOCIYT.

2. OCHOBHI BHMMOTHM JO pEryJIOBaHHS HaJaHHs aJMIHICTPAaTMBHHX IIOCIYT
(SIKiCTh, ONEPaTHBHICTh, OILUIATHICTH/0E30IUIATHICTh, TI'POMAJCHKHHA KOHTPOIb
TOIIIO).

3. Buau npisnbHOCTI siKi HE BIXHOCSTHCS JIO aJMIHICTPATUBHHX MOCIYT 3TiIHO
3aKOHOJIaBCTBA.

4. Peectp afMiHICTPaTUBHUX MOCIYT.

5. €nuHuil nepkaBHUMN MOPTAT aMIHICTPATHBHUX TOCITYT.

KoHTpoabHi NUTAHHS:

1. Ha3BiTb HOpPMATHBHO-TIPABOBI aKTH, SIKi PETYNIOIOTH BiTHOCHHU 3 HAIaHHS
aJMiHICTPATHBHUX TTOCTYT.

2. Slxi HampsAMKA AEp>KaBHOI MONITHUKH 3aKOHOABYO 3aKpIIUICHI IIONO HAJaHHS
aJMiHICTPATUBHHX TTOCTYT?

3. SIki OCHOBHI HAIPSIMKH JEp)KaBHOI MONITHKH B cdepl aJAMIHICTPaTUBHUX
mocyr?

4. Sxi HOpPMAaTHUBHO-TIPABOBI  aKTH  PETYIIOIOTh  TNPOLEAYPY  HAITaHHS
aJMiHICTPATUBHUX TTOCTYT?

5. SIka MeTa CTBOPEHHS peeCTPy aaMiHICTPATHBHUX MOCITYT?

6. Ski Buau myOIivHOI iSUTEHOCTI HE BITHOCSTHCS J10 aAMIHICTPATUBHUX MOCTYT?

IIpakTu4He 3aBIaHHA 2:

BUKOpUCTOBYIOUHN €MHMIT Iep>KaBHUI NMOPTa aAMIHICTPATHBHHUX MOCTYT OMHIIITh
aJIMiHICTPAaTHBHY MOCTYTY Y c(epi ComianbHOTO 3aXHUCTY.
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Jlitepatypa Ta HOpMATHBHO NPABOBI aKTH:
3-10, 15, 39-41, 43-44, 46-52, 57-58

IPABOBHUI CTATYC CYB’EKTIB Y BUIHOCHUHAX 3 HAJTAHHSI
AJIMIHICTPATUBHUX ITOCJYT

Jiist caMocTiiHOT poOOTH CTYEHTIB 32 TaHOK TEMOIO MOTPiOHO MpoaHai3yBaTH
BENIUKY KUIbKICTh HOPMATHBHO-TIPABOBUX AaKTIiB, SKi PETYIIOIOTh MUTaHHS
MIPaBOBOTO CTATYCY Cy0’€KTIB BiIHOCHH 3 HaJaHHs aJIMiHICTPATUBHUX ITOCIIYT.

CryzneHtraM BapTo OcoOJIMBY yBary 3BEpHYTH Ha CKJIAJIOBi IPaBOBOTO CTAaTyCy
0COOM: TIpaBOBE pETYIIOBaHHs, TPOIEAYpY HAOYTTSA BIAMOBITHOTO CTATYCy
(xkBasmi¢ikawiiHi BUMOTHM, KOHKYPCH TOIIO), NpaBa Ta OOOB’SI3KM CYO’€KTIB,
MOBHOBAKEHHs (Ju1s1 MyOIiYHUX 0Ci0), TX BiJIIOBINANBHICTS.

IIuTanHs A1 cCaMONIATOTOBKU:

1. CydacHi miIXoau O CyTHOCTI Ta poii MyOiivHOl anMiHicTparii.

2. Cy0’€eKT BIaJHUX TOBHOBA)KCHB: ITOHATTS, BHIH.

3. «lOpuanyna ocoba myONiYHOrO TpaBa» Ta «IIiJIPHEMCTBO, YCTAaHOBA,
OpraHizailisi»: CIiBBiIHOIICHHS TOHSITh.

4. Mpuauunu Gpopmysanus [THATL

5. 3aranmpHa XapaKTePUCTHUKAa CY0’€KTIB Yy BIAHOCHHAaX 3 HaJaHHA
a/IMiHICTPATHBHUX TTOCIYT.

6. Cy0’ekTn 3BEpHEHHS 32 aIMIHICTPATHBHOIO TIOCTYT'OF0: TTOHSTTS, BHIH.

7. TlpaBa Ta O0OOB’SI3KM, BIJNOBIJAIBHICTE Cy0 €KTIB 3BEPHEHHS 3a
a/IMiHICTPATHBHOIO TTOCIYTOIO.

7. Cy0’exTH HaJlaHHS aIMIHICTPATUBHUX IOCIIYT: TIOHSATTS, BUH.

8. IlpaBa, 000OB’SI3KM Ta MOBHOBa)XEHHSI Cy0’€KTIB HaJaHHs aJMiHICTPATUBHHX
TIOCITYT.

9. Buau BiAMOBIIAaIBHOCTI 32 MOPYILIEHHS 3aKOHOIABCTBA MPO aIMIHICTPATUBHI
MOCIYTH cy0’€KTaMH 1X HaJlaHHSL.

10. Ertuxa nmoBeaiHKH ITyOIiYHOTO CIYKOOBIIS IPH HAJIAHHI TTOCIIYT.

11. TlpaBoBwuii cTaTyc aaMiHicTpaTopa (Iep>KaBHOTO aJMiHICTpaTopa).

12. TlpaBoBwmii craTyc LEHTpY HaJaHHs aaMiHicTpatuBaux nocayr (LTHAIT).
Bugu ITHAII

13. TunoBe MONOXEHHS TPO IEHTP HAJAHHS aJMIHICTPATHBHUX MOCIYT Ta
HOr0 perjiaMeHT.

14. IlybmigHa amMmiHiCTpamis SK Cy0 €KT HaJaHHS aJMiHICTPAaTUBHHUX ITOCIYT.
Bumorn mo myGmiuHOi amMmiHicTparii, ska 3IIHCHIOE IisUTBHICTD 3 HaJaHHA
aJMiHICTPATUBHUX TTOCITYT.

KonTpoabHi nuTaHHs:

1. Jlaiite BU3HAUCHHS TIOHSATE.

o «myOmiuHa ciryx0a»;

O «JAepX)aBHA CIYX0a»,

0 «ciyx0ba B OpraHax MiCIIEBOIO CAaMOBPSITyBaHHS»,

O «IepKaBHUI peecTpaTopy,
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O «IUEHTp HAJIAHHS aJMiHICTPATHBHHUX MOCTYTY

2. Kareropist «iryOiigaa ocoba»: 03HAKU Ta CYTHICTb.

3. 300pas3iTh cXeMaTHIHO BUIH CYO’€KTIB HaJaHHS aMiHICTPaTHBHUX TIOCIYT.

4. SIki o3HaKHW cy0’€KTIB y BIJHOCHHAX 3 HAJAHHS aJIMiHICTPaTUBHUX HOCTYT?

5. IlopiBHsiiTe 3arajgbHUil Ta CHELiaIbHUH IPaBOBHH cTaTtyc cyO’€eKTIiB
3BEpPHEHHS 32 aJJMiHICTPATUBHOIO MOCIIYTrOt0?

6. Un moxxe Oyrn HajaHa aaMiHICTpaTHBHA TOCIyra iHO3eMIo, ocobi 0e3
TPOMAJITHCTBA, O1KCHITIO?

7. SIkoto cropoHOI0 (CyO’€KT 3BEpHEHHS YU CYO’€KT HaJaHHS) y BiJIHOCHHaX 3
Ha/IaHHS aIMiHICTPAaTHBHUX MOCIYT BUCTYNatuMme ¢izndHa ocoda?

8. SIkoro cTopoHOI0 (CY0’€KT 3BEpHEHHS M CYO’€KT Ha/laHHS) Y BiJIHOCHHAX 3
HaJIaHHS aIMiHICTPaTHBHHX MOCIYT BUCTYIaTHMe IOpUIMYHa ocoba?

9.Yu MoXyTh OpaTd yd4acTh Yy BIJHOCHHAX 3 HaJaHHS aJMIiHICTPATUBHHX
TIOCITYT MPEJCTAaBHUKH, TIOCEPEIHUKH, JTOBIpHTENi?

10. o Take «eTnka»? SIki BAMOTM €TUYHOI MOBEIIHKH MYOIIYHUX CIYKOOBIIB
€ 3araJbHONPUHHATUMU?

11. Sk noB’si3aHi eTW4HI HOPMH 3 KBadi(iKAIIHUMK XapaKTePUCTHKAMHU OCi0
IUISL 3afHATTS BiAMOBIAHOI mocaau ?

12. Xro Takuit agmiHicTpaTtop?

13. SIki noBHOBaXkeHHS € y aaMmiHicTpaTopa?

14. fxa Tumosa ctpyxrypa LIHAII?

15. Slkuit pernament podoru [THAIT?

16. Yu moxxe 6yru crBopeno LIHAIT opranamu MiclieBoro caMoBpsiAyBaHHsI?

17. Yu moxxe 0yru crBopena [{HATII opranamu BukoHaB4Oi Biaqu?

18. Slkiii cy0’ ekt € BiiacHukoM MaiiHa [[HATI?

19. 3 skoro Oromxery (iHAHCYETHCS iSUIBHICTH aJAMIHICTPATOpPIB HaJaHHS
aJIMiHICTPATHBHUX TOCITYT?

IIpakTHyne 3aBaanng 3:

BukopucToBylour €IUHUI Jep)KaBHHUN IOPTaN aJMiHICTPATUBHHUX MOCIYT
OIUIIITH aJAMIHICTPATUBHY MOCIYTY Y c(hepi CLUILCHKOT0 roCIoapcTBa.

JlirepaTypa Ta HOpMATHUBHO NPABOBi aKTH:
1, 3-11, 15-24, 35-39, 54-56

MMPOLEIAYPA HAJAHHA AAMIHICTPATUBHUX ITOCJIYT

Jia mOroTOBKM CaMOCTIMHHX 3aBIaHb CTYIOCHTaM JOIUIBHO OMPAIffOBATH
MPOEKT MPOIETypHOro KOJEKCY. Xo4ya NaHWH HOPMAaTHUBHHN aKT Tak i He OyB
NPUAHATHHA, TPOTE MICTUTH y CO0I OCHOBH [UIS PO3YMIHHS  IIOHATTS
aJMiHICTPATHBHOI MIpOIeTypH (s1xe € TEOPETUIHOIO KaTeropiero
aJMiHICTPATHBHOTO TIPABA).

[Ipouenypy HagaHHS aAMIHICTPATUBHHX MOCTYr MOXHA BHU3HAYUTH SIK
MIPOBAKEHHS 3 HaJJaHHS aMiHICTPaTUBHIX TOCIYT, sIKe Oye MaTH pi3Hi IMiJBAIH
(crreruixy 3MiACHEHHS) 3aJISKHO BiJl BUAY aAMiHICTPATUBHOI TIOCTYTH.

IIuTanHs AJIst CAMOMIATOTOBKHU:
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1. TlopiBHsnmbHMH  aHaWi3 TOHATH  «aIMIHICTPATUBHHMH  TIpomec»  Ta
«aIMIHICTpaTUBHA TIPOIEIYPay.
2. Bumoru 0 HaaHHS aIMiHICTPATUBHUX OCTYT
3. Craxii aIMiHICTPATHBHO-TIPOICIYPHOI  MisUTBHOCTI  MIOAO  HAaJaHHS
aJIMiHICTPATUBHUX TTOCIYT.
4. TlnatHi ajgMiHICTpaTUBHI Tmocayrd Ta QopMu oOIaTH 3a HajAaHI
aJIMiHICTPATHBHI MOCITYTH. AMIHICTpaTUBHUIL 30ip.
5. TlopiBHAIbHUI aHANI3 agMIHICTPAaTUBHOI MPOIETYPH Ta aAMIHICTPaTHBHOTO
npouecy. CyTHICTh aMiHICTPaTHBHO-TIPOLIEYPHOI JisTTbHOCTI.
6. [IpoBamKeHHs 3 HAlaHHS aIMiHICTPATUBHUX MOCIYT.
7. Pexomennariii Pagu €sporn Ne R(87)16 11010 agMiHiCTpaTUBHUX MPOIETYP,
SIKi 3a4iMal0Th BEJIUKY KiIBbKICTh 0Ci0.
Bumorn 1moz10 sIKOCTi HaJJaHHS aJMIHICTPATUBHUX MOCIYT.
[Nopsinok HagaHHS aqMiHICTPATUBHHX TOCIYT.
CTpoKky HaJaHHs aJMiHICTPATUBHUX MOCIYT.
[TnaTa 3a HafaHHS aJMIHICTPATHBHUX MOCIYT (3AMIHICTPaTUBHUI 30ip).
OpranizaiiiiiHe 3a0e3re4eHHs] HaJaHHsl aAMiHICTPaTHBHUX TTOCITYT.
dinaHcoBe Ta iHIIE 3a0e3MeueHH s HaJaHHsl aJMIHICTPATUBHUX MOCIYT.
Buu pilieHs 3a pe3ynbraTaMy IPOBaPKEHHS 3 HaJaHHs aMiHICTPaTHBHUX
nociyr. AIMiHICTpaTHBHUM AOTOBIp SK Pe3y/bTaT aJMiHICTPATHBHOI MOCIYTH.
8. ExcnepTHMii BUCHOBOK sIK pe3yJIbTaT HaJIaHHS aIMIHICTPATHBHOI ITOCITYTH.
KoHTpoabHI nUTaHHA:
1. TlosicHITH CyTh aIMIHICTPATUBHO-IIPOLIEAYPHOI MisUTBHOCTI.
2. Ha3Bith BuUMOrM [0 mpouenypHOI  JISUIBHOCTI 3 HaJaHHS
a/IMiHICTPATHBHUX TTOCIYT.
3. BigMiHHICT aAMIHICTPATHBHOI NpOLENYpPH Ta aJMIHICTPATUBHOrO
npotiecy (Ha OCHOBI aHami3y npoekty [IpoeaypHOro KomeKcy).
SIK BU3HAYMTH SKICTh aIMIHICTPATUBHOI MOCITYTU?
XT0 3miiicHIoe (iHAHCOBE 3a0e3NeUeHHs] HAJaHHS aIMiHICTPATUBHHX
mocayr?
6. SIxi cranii mpoBa/pKEHHS 3 HAAAHHS aMIHICTPATHBHUX TTOCITYT?
7. Bumm cy0’exTiB TPOBAKCHHS 3 HAJaHHS agMiHICTPAaTUBHHUX MOCIYT
(MOoxHA 300pa3UTH CXEMATHIHO).
8. JSIki BuaM MpoBa/PKEHHS 3 HAJNAHHSA aIMIHICTPATUBHHUX MOCIYT MOXKHA
BHUIUINATH 32 BUJAMH [IUX TOCITYT?
IIpakTHyne 3aBaanus 4:
BukopucToByroun €nuWHWNA Jep)KaBHAH TOpPTAN aAMiHICTPATHBHHUX IIOCIYT
OIUIIITH aJMiHICTPATUBHY IMOCIYTY B Cepi MPUPOTHUX PECYPCiB TB. EKOJIOTI].
JliTepaTypa Ta HOpMATHBHO NMPAaBOBi aAKTHU:
6, 16-36, 39-65

NogasrwphE

o

KOHCYJIbTATHUBHI TIOCJYT'A SIK BUJ AAMIHICTPATUBHUX
MHOCJHYT. IHOOPMALIS ITPO NMMOCJIYI'H
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Jnst po3yMiHHS JAisUTBHOCTI IOAO HAJAHHS aaMiHICTPaTHBHHX IIOCHYr Ta
aIMIHICTPaTHBHHUX INPOBA/PKCHb, SKi BXONATH 1O HEi BapTO MOYaTH 3 aHawi3y
CYTHOCTI KOHCYJIBTAaTUBHHX TIOCIYr, a cCaMme TIIOHSITh «KOHCYJBTYBaHHS» Ta
«KOHCYNBTAI1», iX BHIIB.

[MutaHHs 111 CAMOMIATOTOBKM TMPHUCBSYEHI TaKoXK 1 THOPSAKY O(OpMIICHHS
HAaJAHUX KOHCYNBTAIi, a TaKOX PO3KPUTTIO TMOHATTS MHCHMOBHUX KOHCYIbTAIlil
(30kpema 3 odinitHIM po3’ICHEHHSIM 3aKOHO/IABCTBA).

IIuTanHs A1 cCaMONIATOTOBKU:

1. TlocminoBHicTh MAilf TPH HAAaHHI KOHCYIBTAIlil MO0 BUIY Ta IMOPSIKY
OTPUMAaHHS aJIMiHICTPATUBHUX TOCIYT.

2. Ponb cydacHuX iH(pOpPMAIIHHUX TEXHOJOTIH I HalAHHS aMiHiCTPATUBHIX
HOCITYT.

3. Mexani3m peaizawii npaBa Ha iH(opMalilo PO aJMiHICTPATUBHY IOCIYTY.
3BEepHEHHS TPOMa/ISH.

4. Y3arajapHIOYI MOJaTKOBI KOHCY/IbTAIT Ta TX BUIIH.

5. OmumiTe npouenypy HaJaHHA  KOHCYJNbTalii I[IOA0  OTPHUMaHHS
aJMiHICTPATUBHOI NOCITYTH.

6. IloHATTS KOHCYNbTYBaHHA. Buau KOHCYNbTallii y BiIHOCHHAX 3 HaJaHHA
a/IMiHICTPATHBHUX TTOCIYT.

1. Tlopsmok HagaHHS KOHCYIBTATUBHHUX MOCIYT.

2. ETuyna noBeniHka NpaiiBHUKIB OpraHiB JAEpXKaBHOI BJaJH Ta YIPaBIiHHS
NPYU HaJaHHI KOHCYJbTAI[ll HACENEHHIO: YKpPAlHChKUH JOCBIN Ta MiXHApPOJIHI
cranpapty. [lopsnok odopmileHHS HaJaHMX KOHCYJbTALiM 3 aJMiHICTPaTHBHO-
NPaBOBHX [TUTAHb.

3. IlucemoBi KOHCynbTalii MpO 3acTOCYBaHHS 3aKOHOJABCTBA (30Kpema
NONATKOBI pO3’SICHEHHSA, TJIyMayeHHs IPABOBHX HOPM, HAJaHHA IPaBOBHX
BHCHOBKIB TOIIIO).

4. TlpaBo Ha iH(pOpMAIiIO PO aJAMIHICTPATHBHI TOCIYTH Ta HOro peaizarlis.

KoHTpoabHI nUTaHHSA:
. o Take KOHCYIBTYBaHHS?
. OxapakrepusyiiTe poueaypy HalaHHS KOHCYIbTALi 3 IPaBOBHX ITHTAaHb.
. SIxa ropuanYHA CHJIa MUCHMOBOI IMTOJATKOBOI KOHCYIBTALIi?
Has3BiTh Buam KOHCY/BTALIN y CHCTEMi aMiHICTPATHBHUX TOCITYT.
. SIka indopmaliis HAJAETHCS PO AMIHICTPATUBHY MOCIYTY?
. o Take npaso Ha iHGopMaIit0?
. Oxapakrepu3ylTe MOAETh HATAHHS aIMiHICTPATUBHUX ITOCTYT B Y KpaiHi.
. Pomp KOHCYNMBTYBaHHS B MPOBAKCHHI IONO HAJAHHA aJMiHICTPaTUBHHUX
TIOCITYT.

IIpakTHyHe 3aBJAHHA 5:

BukoprcToByrOUN €IMHUNA TepXKaBHUMA ITOPTAJ aAMiHICTPATHBHUX ITOCTYT OIHUIIITh
aJMiHICTPATHBHY ITOCTYTY B cepi 3aXHUCTy Ta Oe3meKn

JlirepaTypa Ta HOpMATHBHO NMPABOBi aKTHU:

3-10, 19, 39, 58-65

N U WN R
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PEECTPAIINHI IIOCJYTH K BUJI AIMIHICTPATUBHUX
MOCJIYT. PEECTPAIIMHE ITPOBAI)KEHHSI
JInst caMOMiArOTOBKH JOLIBHO 3BEPHYTH YBAary Ha HOPMAaTHBHO NPaBOBY 0a3y
Ta OCOOJIMBOCTI PEECTPAIIIHOrO MMPOBAKEHHS 3aJIeKHO BiJ] IpEIMeTa peecTpartii.
Ciin BHOUIMTH 3aranbHi CTafgil [BOrO BHAY TMPOBAUKEHHS Ta 3HATH iX
XapaKTEepPUCTUKY, BMITH XapaKTepU3yBaTH Pi3HI BHAW pEECTpalliii 3a cTaxisiMu
MPOBA/UKEHHSI, 3HATH BUM PEECTPAIlifHUX JTOKYMEHTIB Ta TMOPSAJOK i YMOBH IX
OTpUMaHHSI.
IIuTanHs A1 cCaMONIATOTOBKU:
1. IousitTst Ta BUAM peectpiB. Peectparniiini mocayry.
2. Bunu ta 3arajgbpHUN TOPSAIOK 3MIHCHEHHS PeECTpaIlii.
2.1 Iopsinok Ta yMOBH peecTpallii akTiB [UBUIBHOTO CTaHy.
2.2. Peectpariist TpaHCIIOPTHUX 3aC00iB.
2.3. Peectpaliis peyoBUX MPaB HAa HEPYXOME MAHHO Ta X OOTSDKEHb.
2.4. Peectpamis miANpUEMCTB, YCTaHOB Ta oOpraHizamii, ¢Qi3u4HMX OCi0 —
I ANPHEMIIIB.
2.5. JlepaBHa peecTpallis 3MiH JI0 YCTAHOBYHX JIOKYMEHTIB IOPUANYHOI OCOOH.
2.6. Peectpallist IaTHUKIB MOAATKIB.
3. Peectpauiiine npoBapkeHHs. Buay peecTpalliiHuX NpoBayKeHb.
4. Cranii peectpainiifHOro NpoBapKEHHS Ta X XapaKTepHUCTHKA.
5. Peectpauiiina AisUIbHICTD SIK CKJIaJJ0Ba YIIPABIIHCHKOI isUTBHOCTI.
6. CyrHICTh Ta IPU3HAYCHHS PEECTPIB.
KoHTpoabHI NUTaHHSA:
5. o Take peectp?
6. Illo Take agmiHicTpaTUBHE TpoBaKeHHs? Ski itoro cramii?
7. SIx nonminsoThCs aAMiHICTPATHBHI POBAKEHHS 32 (POPMOIO 1X 3iiCHEHHS?
8. B uomMy BIJMIHHICTh pEeCTpaliHHOTO MPOBA/PKEHHS Ta JO3BIJIBHOTO
MIPOBaKEHHs?
9. Slkwmii nopsAoOK peecTpallii TpaHCHOPTHHUX 3ac00iB?
10. SIki BHOM aaMIHICTPATUBHHX TMOCIYr TIOB’si3aHI 3 PEECTpAlliitHOO
JSUTBHICTIO?
11. XapaKTepUCTHKA PEECTPALIifHOTO IPOBAKEHHS.
12. Sxumu criocobaMu MOXKHA OTpUMATH iH(OpMAIIio 3 peecTpiB?
IIpakTHyHe 3aBOaHHs 6:
BukoprcToByroUr €IMHUNA ep>KaBHUH IMOPTA aAMiHICTPATHBHUX IOCTYT OIHUILIITh
aJIMIHICTpaTHBHY TIOCIYTY Yy cepi peecTpariii.
JlirepaTypa Ta HOpMATHBHO MPABOBi aKTH:
6-11, 33, 39, 41-42, 46-48, 54, 58, 60

JO3BUIBHI NOCJYT'U TA JO3BIJIBHE ITPOBA /I’ KEHH S
Jlo3BiNbHA MiSTTBHICTH € OMHIEK 3 TOMIMPEHUX BUIIB IiSUTBHICTH ITyONiYHIX
OpraHiB BJAJW Ta YNOPaBIiHHSA, TOMY CTyAEHTaM JUIi BHBUYCHHS NAHOI TEeMH
HEeoOXi/THO 3BEpHYTH yBary Ha OCHOBHI KaTeropii (TepMmiHM), 30Kpema: J03BUI (Ta
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HOro BWAM), TOTO/DKEHHS, pIlIEHHS, cepTH(IKaT BiAMOBIAHOCTI, Y3TOLKEHHS,
JI03BLJIbHE MTPOBAJHKEHHS TOIIIO.

CryzneHTH MOBHHHI BMITH aHalli3yBaTH CTa/ii I03BUIBHOTO MPOBaHKEHHS, 3HATH
OpraHH JAep>KaBHOI BJIaJM Ta YIIPaBIiHHS, IKi BUIAIOTh TOH UM 1HIIMH (KOHKPETHUH)
JIO3BIJIBHUM JOKYMEHT.

IIuTanHs A1 cCaMONIATOTOBKU:

1. Cy0’exTu 103BIIBHOTO POBAKEHHSL.

2. TlpaBoBe peryioBaHHS JO3BUIBHOI IisUTBHOCTI

3. Jlo3Bix sk opraHi3auiifHO-yIpaBIiHCEKUHA JOKYMEHT.

4. Bunu TOKYMEHTIB JJO3BIJILHOI'O XapaKTepy: J03B1JI, eKCIUTyaTaliiHUiN J103BiI,
TIOTOJKEHHS, PIllIeHHsI, CepTU(IKAT BiANOBIAHOCTI, Y3TODKEHHS MapIIpyTy
TOLLO.

5. TIoHATTS Ta CYTHICTH JO3BIJIBHOIO MPOBAJPKEHHS, CTadii Ta O3HAKH JTAHOTO
BUJ1y IPOBAKEHHSI.

6. Xapakrepuctuka craliii JO3BUIBHOTO IPOBa/DKEHHS (3arajibHi PHUCH Ta
crierivHi O3HAKM — 3aJIEKHO BiJl XapakTepy MO3BUIBHHX BiJHOCHH Ta
NpenMeTy AisIbHOCTI).

KoHTpoJsibHI NUTaHHSA:

1. [Io Take MO3BIIbHA TiSTBHICTH?

2. IIlo Take n03BUIbHE MTPOBAIKCHHS?

3. o Take mo3BimpHa cucTema?

4. Ha3BiTh BHIM [03BOIIB, SIKIi BHAAIOThCS OOJIACHUMH YIIPABIIHHAMHU
apXiTEKTYpH 1 MiCTOOYyBaHHS.

5. Ilpu3HaueHHs 103BUILHOI CHCTEMH.

6. Cranaii 103BIILHOTO IPOBAKCHHSL.

IIpakTHyHe 3aBJaHHsA 7

BukopucToByl0UM €MHUIN Aep:KaBHHUIN MOPTA aIMiHICTPATUBHUX MOCIYT OIMUIIITH
aJIMIHICTPATHBHY TIIOCIYTy SIKA& CTOCYETbCS OTPUMAaHHsS JAyONiKaTy JineHsii
(HanpUKIIaJ Ha ANKOTONBHI HAMOI, TIOTFOHOBI BUPOOH).

JlirepaTypa Ta HOpMATHBHO MPABOBi aKTH:
10-17. 37, 39-40, 64-65

HIJISIXA BOIPOBAI)KEHHS €BPOIEMCHKOI CHCTEMHA
MVYHIINUIIAJBHUX NOCJIYT TA YAOCKOHAJIEHHSA CUCTEMHU
AJIMIHICTPATUBHHMX ITOCJIYT B YKPAITHI

Jana Tema 3a cBOIM 3MICTOM Ta OOCSTOM NHTAaHb € HAYKOBOIO Ta BigoOpakae
MDKHApPOJHY Ta 3arajbHOIEP)KaBHY IMONITUKY B cepl HagaHHS aaMiHICTPaTHBHUX
MTOCTYT, TOMY CTYAEHTaM JJIsl YCHIIIHOrO ii 3aCBOEHHS MOTPIOHO OIpPAIFOBATH 5K
MDKHApOJIHI HOPMAaTHUBHO-TIPABOBI aKTH TaK i BITYU3HIHE 3aKOHOJABCTBO, 3pOOHTH
iX TOPIBHAIBHUMA aHANi3 Ta 3MIHCHATH XapaKTePHCTHKY MUIAXIB MOIANBIIOTO
BIIOCKOHAJICHHS cpepr HaTaHHA ITyOIIIYHUX aIMiHICTPATHBHUX MOCIIYT.

IuTanHs A9 CAMONIATOTOBKHU:

1. Cucrema mnyOmiuHMX TOCTYr B KpaiHax €Bpomu (XapakTepUCTHKa Ha

TIPUKITAJl JEKIJIBKOX KpaiH).
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2. MoxuBoOCTI BJIOCKOHAJICHHS 3aKOHOJIaBCTBA po
a/IMiHICTPATHBHUX TTOCIYT.

KonTpoabHi nuTanHs:
1. Pedopma myOmiyHoi cmyxOn Ta 1i BIUIMB Ha MEXaHI3M
a/IMiHICTPATHBHUX IIOCIYT B Y KpaiHi.
2. MiXXHapoHi CTaHAAPTHU ITyOJIiYHOT CITYyKOH.

JlitepaTypa Ta HOpMATHBHO NPABOBI aKTH:

1-4,7-12, 49, 54, 58-59
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KOPOTKHWI TEPMIHOJIOT TYHUI CJIOBHUK

ITocnyra -| 1) mis abo AiSTIBHICTH KOTOCh HA KOPHUCThH IHIIOL
(service) oco0wu;
2) Oynp-sika ISUTBHICTB, 1O SIBIISiE cOOOK0 Oaro,
mo HOro ojHa CTOpOHa MOXE 3aIlpONOHYBATH
i, OcoONMMBICTIO TIOCHYTH € 30ir y 4aci Ta B
MPOCTOpI TPOLIECIB BHPOOHHUIITBA, peamizamii i
CIIOKMBAHHA 11 CIIOKUBHOI BAPTOCTI.
[Ty6miuna -| 1le MeBHMM YMHOM MOOYZOBaHA CUCTEMa OpraHiB
aJMiHICTpallis JICp’)KaBHOI BUKOHABUOi BJIQJW Ta BUKOHABYHX
OprasiB MiCLIEBOTO CaMOBpSIIyBaHHS,
MiANPUEMCTBA, YCTaHOBHW, Oprasizamii Ta iHmOI
cy0'exTH, HaJlieHi a/IMiHICTPaTHBHO-
YIPaBIiHCBKUMHU (YHKLISAMH, SKI AIIOTH 3 METO0
3a0e3MeueHHs] SK 1HTepeciB JiepKaBh, Tak |1
IHTEpECiB CYyCHIJILCTBA B IILJIOMY.
HepxaBHi -| BHO TOCHYr, WI0O HAAAIOTBCA  OpraHaMH
MIOCITYTH JepKaBHOI Biagu (HacamIiepeal BHKOHABYOi) Ta
JepXKaBHUMH IiJNPUEMCTBAMH, YCTAaHOBAMH I
oprasizauismMu.
MyHinunanbHi -| Buag mocnyr, sKI HaJAIOTBCS ~ OpraHaMu
HOCITYTH MICLIEBOI'O CaMOBPSAYBaHHSI Ta KOMYHAJIbHUMH
(MyHIIUNATEHUMU) TTiIPHUEMCTBAMH, YCTAHOBAMH
1 OprasizalisiMu.
[Ty6miuni -| 1e mep>kaBHI 1 MYHIIUOATbHI TOCIYTH.
TOCIYTH
AnMiHicTpaTHBHA - -
pe3yabTaT 341MCHEHHS BIIaJHUX TOBHOBAYKEHb
flociyra Cy0’€KTOM HaJIaHHS aIMIHICTPATUBHHX MOCIYT 32
3as1BOr0 (hi3u4HOI 200 IOPUANIHOI 0COOH,
CTIpsIMOBaHUWI Ha HAOYTTS, 3MiHY Y NPUIMUHEHHAS
mpaB Ta/ab0 000B’A3KiB TaKoi 0COOH BiAIOBITHO
110 3aKOHY.
Cy0’ekr - .
(izmaHa ocoba, ropuanyHa 0coda, siKa
3BEpHEHHS

3BEPTAETHCS 32 OTPUMAHHAM a/IMiHICTPATUBHUX
TIOCITYT.

Cy0’ext HaaHHA
aJMiHICTPATHBHOI
MOCITYTH

OpraH BUKOHABYOI BIIAIH, IHIIAH JTep>KaBHUHA
opraH, oprad Biaan ABTOHOMHOI PecrryOmixu
Kpum, opras micieBoro caMmoBpsiIyBaHHs, iX
110Ca/IoBi 0COOH, YIOBHOBa)KEHI BiJIIOBITHO 110
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3aKOHY Ha/IaBaTH aJMiHICTPaTHUBHI ITOCIYTH.

VYnpasiiHCbKi
TIOCIIYTH

OCIyry, o HaJaroTbCAd OpraHaMu praBJ'IiHHH

Peectp

yropsiikoBaHa iHQopmaiiiiHa cucrema  abo
crieniayizoBana 0a3a JaHUX.

Enextponuuii
peectp

PI3HOBU/I PEECTPY, CTBOPEHHH 3a JOMOMOIOI0
ENIEKTPOHHHUX 3aCOOIB/TEXHIKM [UISi ONEpPaTHBHOI
poOOTH 3 HUM.

AJMiHICTpaTHBHA
mporeaypa

e IOPUIUYHO 3HAYMMa Ta  3aKOHOIABYO
3aKpilJICHA YaCcTHHA aJMIHICTPATHBHOTO MPOIIECY,
sKa SBJIIE COOOI0 OKpPEMY MpOIeCyalbHy Ai0, IO
3MIACHIOETBCS 32 TICBHUM IOPSAKOM Ta Yy
BU3HAYCHIN MOCTIIOBHOCTI Ta CIOpsIMOBaHa Ha
JIOCATHEHHsI IEBHOT'0 TIPABOBOT'0 PE3YJILTATY.

AIMIHICTpaTUBH
UM Tpoliec

BU/I FOPUIMIHOTO TIPOIIECY, META SIKOT'O
BH3HAYAETHCS KOMIUIEKCOM BiJITOBIAHUX 3aBJaHb,
PO3B'SA3aHHS SKUX JO3BOJISIE TOCSTTH TTOCTABIEHOI
MeTH y cepi aIMiHICTPaTUBHOI isSUTBHOCTI.

(Tepmin  «aominicmpamuena OLUIbHICMbY Y
CYYACHIU HAYKOBIU Jimepamypi 8xcugacmvcsa y
oewjo BIOMIHHUX 3HAYEHHAX, ale NePeBad’CHO
OMOMOIICHIOEMbCL 3 MEPMIHOM — «OepiicasHe
YNPABTIHHAY).

ETtuka

(mat. ethica, Bim rper. fVOg — 3BHYAN) HOPMHU
MOBEIIHKH, CYKYIHICTh MOPAJILHHUX ITPaBUJI TIEBHOT
cycnijbHOl un ipodeciiHOl rpymu.

KoncynbryBanus

npodeciiiHa IisUIbHICTh OpraHi3aliii i MPUBATHUX

oci0, crmpsMoBaHa Ha HaJaHHS TXHIM KIi€HTaM
HE3aJIKHUX  KOHCynbTamid  (mopam) — Ge3
0e3rocepelHbOro BTPYYaHHS B JIISUIBHICTH 3
[EePETBOPEHHsI 3a3HAYCHHX TIOPaJ Y KUTTSL

VYmpapniHChKe
KOHCYJIbTYBaHHS

npodeciifHa OisUTbHICT OpraHi3alliii i MPUBaTHIX

oci0b, cmpsiMOBaHa Ha HagaHHA iX KIIEHTaM
He3aJeKHUX KOHCYIbTalid (TOpai) 3 BHUPIIICHHS
VIPaBIIHCBKAX 1 Opra”i3amiiHux mpobiem y
cdepi exoHOMikH, Oi3Hecy, HmiANpueMHHUNTBA 0Oe3
Oe3mocepenHBOr0 BTPYYaHHA B JiSUTBHICTE 3
NIePETBOPEHHS 3a3HAYCHHX MOPaJ Y KHTTS.

Peecrpamiiine
MIPOBA/KEHHS

e periaMeHToBaHa aJIMiHICTpaTHBHO-
MIPOIIeCyaTbHIMHA HOpMaMHu TUSUTBHICTD
VIIOBHOBYKEHHUX OPTaHiB ITyOIiYHOI aJAMiHICTpaIllii,
B XO[Ii SIKOi BHPIIIYIOTHCS MUTAaHHS Tpo odiriiiHe
BH3HAHHS 3aKOHHOCTI NMPABOBHX aKTiB; 3aKOHHOCTI
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it ropuguuHuX Ta (Qi3MYHUX 0Ci0; HaIICHHS
cyO'ekTiB TmpaBa BiINOBIIHMMH TIpaBaMu abo
00OB'sSI3KaMH, a TaKOX Ipo OO0JiK Ta (ikcamito
IOpUIUYHNX (aKTIB [UIIXOM 3akpilUIeHHS iX Yy
peeCTpaniiHuX JOKyMEHTaX.

Jlo3BinbHA
chcTeMa

e  OCOOJNMBHH  TOPSIIOK  BUTOTOBJIEHHS,
npuadaHHs, 30epiraHHs, IepeBe3eHHs, OOMIKY 1
BHUKOPHCTaHHS O0'€KTIB MaTepiaJlbHOTO CBITY;
JOCTyIy 10 iH(opMallii, KOpUCTYBaHHS HEIO Ta ii
NOIIMpEeHHd; B'i34y B YKpaiHy, BMi3my 3 Hei Ta
mepecyBaHHs 11  TEpPUTOpi€r0; opraHizamii i
(YHKIIOHYBaHHS ~ OKpEeMHX  MiJANPUEMCTB  Ta
3aKialiB, a TaKoXK 3JIHCHEHHs Oy[b-sKOi 1HIIOL
IisUTBHOCTI, 1m0 mepeabavyae  OOOB'SI3KOBY
HAsIBHICTB JI03BOITY.

Jlo3BinbHE
NPOBAKEHHS

periaMeHToBaHa aJIMiHICTPaTHBHO-
NpolECYaJTbHUMH HOPMaMH [isIbHICTh OpraHiB
nyOnmiyHOT  ajgmiHicTpamii, B Xoml  sKOi

BUDINIYIOTBCS ~ NUTaHHS Tpo  3a0e3nedeHHs
peanizauii npaB (Gi3MYHUX Ta IOPUANYHHUX OCI0 HA
BUKOHAHHS TIEBHUX il a00 3aiHATTS MEBHUMU
BUAAMM  JIUIBHOCTI  LUIAXOM  HAJaHHA 1M
BIJINIOBITHOTO JI03BOJY.

Jo3Bin

e JOKYMEHT NepXKaBHOTO 3pas3Ka, fKii Hajae
NpaBO Ha BUIOTOBJICHHS, NPUI0aHHS, 30epiraHHs,
nepeBe3eHHs, OOJIKYy 1 BHMKOPHCTaHHS OO'€KTIB
MaTepiajJbHOro CBITY; JAocTymy Jo0 iH(popmailii,
KOpUCTYBaHHS HEI0 Ta ii NOMHMpeHHS; B3Oy B
Vkpaidy. Bui3gy 3 HEl Ta InepecyBaHHA il
TepUTOpi€t0; opraHizamii 1  (YHKIIOHYBaHHS
OKpeMHUX IiJIPHUEMCTB Ta 3aKIajiB, a TaKOX
3MiACHEHHS Oy/Ib-SIKOi 1HIIOI AisITHHOCTI.
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